
























GOVERNMENT OF TRIPURA 
EDUCATION (UGHER) DEPARTMENT 

No. F. 1(2)-DHE/Est(G)/2013(Vol-1)A45 (7) Dated, Agartala, the 9/3/_2017 

NOTIFICATION 
In contiuation of this Department's Notification of even number dated 27-01-2014. the 

Joining report of the following Assistarnt Professors in different subjects.(Group-A Gazetted). Ciovt. 
(Ceneral) Degree Colleges by direetly reeruited under Education (Higher) Department are herehy 
accepted with etfcct from the date as mentioned against cach in Col. No-5. 
S. No. Name of Asstt. Subject Place of posting Date of joining Professor 

3 4 5 Lalnundami Education 17-01-2017(FN)Iswar Chandra Vidyasagar 

College. Belonia 
Ambedkar College. Fatikroy 

Jacinta /irsangzeli 

Darlong 
Rithi Majumder 

English 20-01-2017(FN) 

Zoology R.K.Mahavidyalaya. 
Kailashahar 
Kabi Nazrul Mahavidyalaya. 13-01-2017(1/N) 
Sonamura 
Michel Madhusudhan Datta 

4-02-2017(/N) 

Smt. Sabita Das Education 

Harsanglian llalam Commerce 13-01-20 17(N) College, Sabroom 
Michel Madhusudhan Datta Hamari Jamatia Political Science 06-02-2017(1N) College, Sabroom 
Dasharath Dev Memorial Rupali Barman Zoology 13-01-2017 (F/N) College, Khowai 
Michel Madhusudhan Datta 8 Vanlalrema Kuki Economics 13-01-2017 (F/N) | College. Sabroom 
Adwaita Malla Barman Smriti Rebeka Debbarma English 15-02-20 17(/N) Mahavidyalaya, Amarpur 
Netaji Subhash Malhavidyalaya. 

Udaipur 
Iswar Chandra Vidyasagar 

College, Belonia 
Iswar Chandra Vidyasagar 

College, Belonia 
GDC, Gandacharra 

GDC. Kamalpur 
GDC, Longthrai Valley 
Ramkrishna Mahavidyalaya. 

Kailashahar 
Kabi Nazrul Mahavidyalaya. 

Sonamura 
GDC, Longthrai Valley 
Adwaita Malla Barman Smriti 

10 Prasenjit Debbarma Botany 25-01-2017(F/N)

Manab Dcbbarma Bio-Chemistry 17-01-201 7(1:/N) 

12 Rabindra Sukla Das History 11-01-2017 (FN): 

18-01-2017(/N) Abhijit Chowdhury 
Jekap Halam 
Shyani Debbarma Education 

13 Education 

12-01-20171N)14 Philosophy 
12-01-2017(1N)15 

03-02-201 7(FN) 16 Jaharlal Debbarma Philosophy 

1-01-2017( N) 17 Sanjita Rani Das Philosophy 
20-01-20 17N) 18 Tanmoy 1rishi Das FEnglish 
IB-01-201 7(1N) 19 Nandita Debbarma Sanskrit 

Mahavidyalaya, Am:arpur 

Contd. to l'2) 



2 
4 

2 3 
I1-01-2017(1/N) 

GDC, Dharmanagar 
Ramkrishna Mahavidyalaya. 

Kailashahar 
Bir Bikram Memorial College, 

Agartala 
GDC, Dharmanagar 
Iswar Chandra Vidyasagar 

College, Belonia 

Satyendra Das EconomIcs 
13-01-2017(1/N) 

Probunondo Molsomn Economics 

13-01-2017(17 N) Biswanath Debbarma Defence Studies 

10-02-2017 (F:N) 
Tapas Chakma Political Science 

Jadabendra Malakar Botany 25-01-2017 (1/N) 

30-01-2017 (F/N) Rojina Debbarma 
Abhijit Das 
Ratan Debbarma 
Nitish Debbarma 

Political Science GDC, Kamalpur 
History 
Bengali 
Philosophy 

GDC, Dharmanagar 
GDC, Kamalpur 

GDC, Gandacharra 
Swami Vivekananda 
Mahavidyalaya. Mohanpur 
GDC, Santirbazar 

16-01-2017 (1/N) 
12-01-2017 (F/N) 
16-01-2017 (F/N) 

29 Mery Rupini English I1-01-20 17 (F/N) 
30 Venkat Raman Tripura | Education I1-01-2017 (F/N) 

The Principal Principal-in-charge of the concerned Colleges are requcsted to take . 

necessary action accordingly. 

By order of the Ciovernor. 

(U.Dctbarná) 
Under Sccretary to the 
Government of Tripura Copy to- 

I. The Accountant General (A&E). Tripura, Agartala. 2. The Secretary, Tripura Public Service Commission for information. This refers to his letter No.F.11(36-29)-Rect/TPSC/2014(Vol-lI) dated- 05-10-2016. 3. The Manager, Govt. Press, Agartala for publication of the same in the next issue of the Tripura Gazette. 
4. The Principal/ Principal-in-charge,.. 

LThe Treasury/ Sub- Treasury Officer, Agartala Treasury No-1/ Udaipur/ Kailashahar/ Sonannura/ Amarpur/ Belonia/ Sabroom/ Khowail Kamalpur/ Dharnmanagar/ Santirbazar/ Ambassa/ Kanchanpur/ Gandacharra. 
6. Dr./Sri/ Smt. ... 

*****''" 
7. The Branch Officer, Estt (N.G/Budget/Planning IAudit & Accounts/Contirmation Section lor Intormation. 

8. Personal/ Guard file of the oflicer concerned. 

Under Secretany tthe 
Government of Tripura 































Directorate General Border Security Force 

Block 10, CGO Complex New Delhi 

(Information Technology Wing) 

Salary Statement for the Month of NOV

Regt No. 171300730 PPAN BSFN000171300730 Unit 072:072 BN BSF

Name AMAL JAMATIA Bank A/C 20191054832 Att Unit 000

Rank LC BANK ADD

RAMESH

CHOWMUHANI, PO.

RADHA KIS HORPUR

SUB UNIT 01

DOB 30/03/1988 PRAN 110161916929 PAN

DOA 08/05/2017 DOR 31/03/2048 PAY MTX LVL 3

EMOLUMENTS DEDUCTIONS PVT DEDUCTIONS

BAND PAY 0 I TAX 0 PMRF 0

GRADE PAY 0 GPF 0 WELFARE FUND 15

BASIC PAY 23800 CGHS 0 EDN FUND 40

DA 4046 HRR1 0 BEN FUND 60

DA ARR + TPT 0 CGEGIS 30 SRF 25

BONUS 0 PLI1(0) 0 WEL LOAN 0

PERS PAY 0 PLI2(0) 0 INST 0/0

DEPU PAY 0 GPF ARR 0 SPBY/GJSPKK 500

HAIR CUT ALL 45 INSTALLMENT 0/0 EDU LOAN 0

RMA 0 MISC REC 1 0 EDU INST 0/0

NURSE DRESS ALL 0 INSTALLMENT 0/0

RMA ARR 0 MISC REC 2 0

SDA 0 INSTALLMENT 0/0

RHA 20000 CPF AMT 0

TRG ALL 0 CPF ARR 0

COMP ALL 0 CPF FRESH ARR 0

MEDAL ALL 0 PLI GST 0

CEA 0 PLI GST ARR 0

HRA 1904 MISC REC3 HRA 0

DETAILS OF ADVANCES

Head Code Deduction Installment

First

Advance
0 0/0

Second

Advance
0 0/0

Third

Advance
0 0/0

Fourth

Advance
0 0/0

TPT ALL 2106

DRESS ALL/WA 0

SOAP TOILET ALL 45

OTHER ALL 1 0

ADVANCE CODES

01:GPF

Advance

04:Festival

Adv
07:Elect Adv

10:Computer

Adv
13:N/Flood

16:Leave/Sal

Adv

02:Scooter

Advance
05:Food Adv 08:MT/CAR 11:HB Adv 14:Fan Adv

17:Warm

Cloth

03:Cycle

Advance

06:Marig

Adv

09:Other

Adv
12:Khadi Adv 14:Pay Adv

PCA AMT 0

EXTRA WORK ALL 0

RUM ALL 248

NURSE ALL 0

SUMMARY

GROSS PAY 52194 TOT DEDUCTIONS 2815

NET PAY 49379 TOT PVT DEDUCTIONS 640

AMOUNT TO BANK 48739
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No. F. 2 (7)-/AMP-DC/2014/_/2.6 ( 
GOVT. OF TRIPURA 

A.M.B.S. Mahavidyalaya 

AMARPUR, GOMATI TRIPURA 

Dated: Amarpur the &8)T 

M_E_MO/ 

As per DHE's letter No.F.1 (314)-DHE/Estt(G)/13(L)/1069(31) 
dated 20/07/2017, the 

undersigned is pleased to order that the following candidates are engaged as Guest Lecturers to teach in 

A.M.B.S. Mahavidyalaya Amarpur, Gomati, Tripura on the basis of the interview held on the chamber 

of the undersigned. They are engaged as per date mentioned against their name for the year 2017-2018 on 

the condition for taking a nmaximum 150 classes during the year on payment of Rs.400/- (four hundred 

only) per class of 45 minute duration. In addition to that they are also entitled to pertorm such academic 

duties as may be assigned to them by the college authority. 

Name of the candidate Subject Date of 
SL.No 

Joining 
Kokborok 09-08-2017 

Mr Dream kumar Kalai, 

Ms. Soma Debbarma, Kokborok 09-08-2017 
2 

Kokborok 09-08-2017 
3 Ms. Mangalaxmi Debbarma, 

(Dr. Pradeep Kumar Deepak) 

Principal-in-Charge 

A.M.B.S.Mahavidyalaya 
Amarpur, Gomati Tripura. 

Copy to: 

1. The Director of Higher Education, Govt. of Tripura, Agartala for his kind information. 

2. Bill Section of this college is directed to prepare the honorarium bill after receiving the 

working report of the concerned employees in every month 

3. Individual concern ug gog1201- 

(Dr. Pradeep Kumar Deepak) 

Principal-in-Charge 
A.M.B.S.Mahavidyalaya 

Amarpur, Gomati Tripura. 
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ARIPURA SCHEDULED TRIBES CO-OPERATIVE

DEVELOPMENT CORPORATION LTD. 
Lake Chowmun1ni, Krishnanagar,

Agartala-799001, Phonu No.0381-232-6515 (FAX) 2TSTCDc 

No.F. 2(64)-Corpn/ST/Estt. 2015/Part 11/51F Dated 14I ObI2017. 

MEMORANDUM 

Shri. Prasenjit Debbarma, S/0. Sri. Ajit Debbarma, Vill West Dalucherra

P.O. Jayanti Bazar, P.S. - Salema, Kamalpur, Dist - Dhalai Tripura is hereby 

appointed temporarily as Field Superviscr (Group-C) under the Sch. Tribes Co-op. 

Dev. Corporation Ltd. Lake Chowmuhani, Agartala, West Tripura on Fixed pay basis of 

Rs. 77G/- 75% initial in the pay band - 2, Scale Rs. 5700-24000/- and Grade Pay Rs. 

2800/- 

1. The terms and conditions of appointment are follows: 

1 The appointment is purely on temporary basis and will not confer 

any time to permanen! employment.

The appointment nar be terminated a: any ime by a month's

notice given by either side namely the appointee or the appointing

authority, without ssigning any reasons. The appointing 

authority however rescrves the right to terminate ihe service of 

the appointee forthwith or before the expiration of the stipulated 

period of notice by making payment of a sum equivalent to the 

pay and allowances for. the period of notice or the un-expired 

portion thereof.

iii) The appointment carries the liability with the appointe« to serve 

in any part of the State of Tripura.

iv)If, orn verification it is u::d thai any particulars or documents or 

statement as given by the appointee is false, than this offer of 

appointment shall be liable to be cancelled and He/she will have 

no claim for appointment. 

v) Other conditions of servicee will be governed by the relevant rules 

and orders in force from time to timhe. 

Contd. P/2 



(Pag-2) 

2. Appointment will be further subject to: 

i) Production of certificate of medical from the Medical Superintendent of 

1.G.M/AGMC/Sub-Divisional Medical Officer of Chief Medical Oficer, 

Govt of Tripura.

ii) In case of physically handicapped persons such Medical Fitness 

Certificate should be obtained from the Chairman, Special Medical Board 

for physically handicapped persons, Government of Tripura, Agartala.

il Submission of enclosed attestation irom duly filled in (in duplicate)

iv Submission of a declaration in the form enclosed and in event of the 

candidate having more than one wife living the appointment will be 

subject to his being exempted from the operation of striation on the 

recruitment in her behalf. 

v Taking of oath allegiance to the constitution of India in the prescribed

from (enclosed) 

3. Production of the foilowing ceriilicates : 

i) Degree/Dipioma/Certiicate of ducation Qualification (Attested Copies) 

11) Certificate of character from two Gazetted Officers of the Central/State 

Government of Stipendiary Magistrates in the enclosed from. 

i Certificate of age (Attested Copy) 

iv) Certificate in the prescribed from in support of candidate belonging to a 

Scheduled Castes or Tribes. 

Discharge certificate of previou: employment, if any (Aitested copy) 
v 
vi Certificate of Citizenship/PRTC (Attested copy) 

Employment Registration Card (ln Original) 

Total family acone Certilicate 'rom all sources rom the SDM/DCM. 

vii 

viii 

4. It may please be stated whether the rertificate is serving or is under obligation 

to serve the Central Government or any other Government or a public 

authority. 

Contd. P/3 



(Pag-3) 

5. If declaration given or information fur iished by the candidate proves false or if the 

candidate is found to have willfully uppressed any material information's his/her 

appointment shall be cancelled and she will be removed from service 

6. If Shri. Prasenjit Debbarma accepts the offer on the above terms he should 

communicate acceptance by 20/06/2017 to this office along with required documents. If 

no reply is received or the candidate fails to report for the duty by the prescribed date the 

offer will be treated as cancelled. 

7. This offer can be cancelled at any time without assigning any reason. It will not confer 

any right for issuing orders for joining th: post and / or formal appointment letter. 

8. No. T.A. will be allowed for joining the appointment offered to her. 

(R. Reang) 

Managing Director 
(R. R E 

ANG 

Managing Director, 

Tripura Sch. Triues Co-op. 

Dev. Corporation Ltd., Agartala. To 

Shri. Prasenjit Debbarma 

S/o. Sri Ajit Debbarna 

Vill- West Dalucherra, P.0 - Jayanti Baza", 8 - Salema, Karnalpur 

Dist Dhalai Tripura for information & complince. 
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 5.2.2:  Placement of outgoing students during this year: Write the Name of student placed and 

contact details, Program graduated from, Name of the employer with contact details, Pay 

package at appointment (Pls write point wise like 1, 2,3...) 

S.No. Student Name Graduation 
Degree 

(passed) 

Position Employer Principal 
Investigator 

(PI)  

1 Sumata Das 
 
Email: 
sumatadas37@gmail.com 

M.Tech. in 
Chemical and 
Polymer Engg, 
Tripura University, 
2018 

Junior 
Research 
Fellow (JRF) 
 
Rs. 25000 
per month 

Tezpur 
University, 
Assam 

Dr. B.K. 
Kakati, 
Assistant 
Professor. 
Department 
of Energy, 
Tezpur 
University 
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S Lib: Con tractu ;rl a ppointrnent of L,ibraria n 2 0 1 9-Z 0-reg,

As per NVS, R.O. Shillong Letter No. 2-16/2019-NVS[SilRJ /persl dareci

16,07.2019, you are hereby provisionally appointecl to the post of Librarian to our
Viiyiiili)ra i.e. J:twliltar Narroda)ra Vicl),alaya, Anjilltz, Ar,rp;rchal pradesh. If you accept the
posi. yoLr :rre-'ciirccled to strbnrit accepl.ance witl-rin two days i.e" ou IB.A7.2O19 for onwards
siibini:;sion ti-r N:ivoclaya Viclyalaya Sarritr, Regional Oilice, Shillong. ll,you iail to sr-ibntit

yi)ur :ict--ep[:tnce r,vilhin time the appointment will be cancellecl withoLrt any notice"
'i'his is li;r' -you' i,f'o'nri'rtio' a,d,ecoss.ll'v ;ic[i,n.

i. iironr'l'insukia to'l'ezu- by winger-, Fare l{s. z5ol- [Avail:rble Ll]_. to 4.00
'2" [irorri'lezu ro JNV, Hawai- by ]'ara sumo, F'ar-e Rs.450/- [Available r,rp to

Foi'aiiy iluery you rnay contact the following nurnbers:_

1. 9,i02402881 [Pr.incipal ]NV, Anjaw)

2. 9+852574()0 ( S. Gohain, UDCJ

:i. 75'71)78'2(:7 -3 iY. I(um:ir, I-DCl

PM-)

8.00 AM)

You

IPrincipalJ
JNV-Anjarv, A.P.

fu lly,.'

l







8"fq,( ~qfaG41(it4 / TEZPUR UNIVERSITY.:J ••
cffilc;~~c;:.crm~~fmqfclC<..<1I(>i<1 / A Central University established by an Act of Parliament)

~-784028 ::.3R1d1 1 TEZPUR-784028 :: ASSAM.:>

(~ mafilC;<1li"1<1 et ~ Cfli"Ilt.<l"al ~,2016 3-lR ~ et 100~ 3"UT ffiafOT ~ *~ ~ qrc(1 mClfilc;<1Ii'l<1)... ..:>." ...

(Awardee of Visitor's Best University Award, 2016 and 5th arnonq India's Top 100 Universities, MHRD-NIRF Ranking,2016)

ORDER

Following candidates are hereby engaged as Library Trainee in the Central Library. Tezpur
University, on the terms and conditions stated hereunder:

1) Mr. Bikash Medhi, Slo Sri Phuleswar Medhi, ViII. Jiagabharu, r.o. Jiagabharu, Dist. Sonitpur, PIN-
784506, Assam (e-mail: bikashmoni2@gmail.com/Ph. 86387-32771)

2) Ms. Dimpee Deka, D/o Sri Mantu Ram Oeka, ViII;. Kathora, r.o. Dakhingaon, P.S. Ghagrapar, Dist.
Nalbari, PIN-781350, Assam (e-mail: dekadimpee@gmail.com/Ph. 99540-18297)

3) Ms. Sangeeta Kalai, 0/0 Sri Sunil Kalai, Brahmacharra, Kalaparai, Teliamura, West Tripura, PIN-
799205 (e-mail: sangeeta392kalai@gmail.com/Ph. 89748-54245)

Terms and Conditions of engagement:
I.

2.

The engagement is purely temporary against the Advertisement No. 08/2019 Dt. 13.08.2019 followed by the walk-in-
interview held on 29.08.2019.
The engagement carries a fixed stipend of Rs. 15,000/- (Fifteen thousand) only per month.'
The duration of the engagement is one year, effective from the date of joining, or until further order, whichever is
earlier.
The trainees shall work from Monday to Saturday (six days a week) and in different shifts, and on weekends by
rotation.
They shall be amenable to accepting any other responsibility and executing any other task assigned by the Librarian,
as and when required.
This traineeship does not provide any right to claim for future absorption in the University in any capacity.
They will not be entitled to any medical reimbursement claim. However, OPD services of the University Health
Centre will be admissible.
The Trainees will be allowed eight (08) days Casual Leave for this period of engagement. No other kind of leave will
be admissible.
They are required to confirm acceptance of the offer in writing within seven (07) days from the date of issue of th is
order and join duty within fifteen (15) days. If no communication accepting this offer is received within the said
period, it will be assumed that he/she is not interested in this offer and the offer shall stand withdrawn.
If accepted, they are to report to the Librarian within the time stated above.
They will be required to submit all relevant documents in original including release order from their previous
organization, if already in employment, at the time of joining.

3.

4.

5.

6.
7.

8.

9.

10.
11.

(~~;)'1
Registrar

Date: <7.s- .09.2019Ref. No. F.5.37/I(RC)1 ~ ~ s ?> - A
Copy to:
I. Pro Vice Chancellor, Tezpur University.
2. Dean, Academic Affairs, Tezpur University.
3. Finance Officer, Tezpur University.
4. Librarian, Tezpur University.
5. Controller of Examinations, Tezpur University.
6. Vigilance Officer, Tezpur University.
7. Chief Medical Officer, TezpurUniversity.
8. Joint Registrar (GA) 1 Assistant Registrar (GA), Tezpur University.
9. Secretary to the Vice Chancellor, Tezpur University, for kind information of the Vice Chancellor.
10. Webmaster, Tezpur University.
11. Designated Trainees listed above (through e-mail only).
12. Concerned file.

~\'1
(~?rt~as)
Registrar

D. 1'1'(' Of/ice Ordrr-ll.doc: 1'0).:('·12- 0' ~}-



AT aRatdaYraT /TEZPUR UNIVERSITY 

farafaqaTcT/A Central University) 
ONITS 

TEzT HalraA fArafacarTT TF,2016 3tt vFITGZITIUYT ATTET Y5aT 2016: . 05 

Visitor's Best University Award, 2016 and NIRF India Ranking 2016: No. 05 

o TTAIGT T TYTaT/ OFFICE OF THE CENTRAL LIBRARY 

dTR-784028 : HHA /TEZPUR-784028 :: ASSAM 

Email: library@tezu.emet.in, Phone: 03712-273221
No.16957 Date: 10/09/2020 

To whom it maY concern 

This is to certify that Miss Sangeeta Kalai D/o- Mr Sunil Kalai, Vill-Kalaipara, Brahmachara 

P.O- Teliamura, Pin-799205, P.S.- Teliamura, Dist.- Khowai, Tripura has been serving as Library 

Trainee in the Central Library of this University for a period of one year 

During her trainee period, she was rigorously oriented and trained in different functional units 

and services of Central library, Tezpur University such as acquisition process, cataloguing in 

MARC21 format in KOHA, physical & technical processing of books, circulation of books, periodical 

subscription, Electronic Thesis and Dissertations (ETD) using Dspace and Scientific organization of 

printed documents on shelves etc. 

as found that she communicated with all levels of library users of the university. She has 

professional aptitude towards organizing and tackling various types of Library & Information Services. 

I wish her success in her endeavours to build up an excellent and vibrant career ahead.

(MUkesh Skia 3dlealan2o 
Librarian, Central Library( 

Tezpur University 

(Dr. M. Saikia) 
Librarian 

Tezpur University 



NERS R UNID u f*afeeiaY/TEZPUR UNIVERSITY 
(A Central University established by an Act of Parliament) 

HI 51 7TYtoT/ OFFICE OF THEREGISTRAR 
TTY 784028 :: HHH/ TEZPUR-784028 : ASSAM 

(Awardee of Visitor's Best University Award, 2016 and 5h among India's Top 100 Universities, MHRD-NIRF Ranking, 2016 

Dated September 24, 2020 No. F.5.37/I(RC)I642

Experience Certificate 

This is to certify that Ms. Sangeeta Kalai, D/o Mr. Sunil Kalai, Vill.- Kalaipara, 

Brahmacharra. P.O. & P.S- Teliamura, Dist.- Khowai. PIN-799205, Tripura, served as Library 

Trainee in the Central Library of this University from 16.09.2019 to 15.09.2020. During her 

traineeship., she was found very hardworking, sincere and accountable towards her assigned tasks. 

I wish her all success in her future endeavors. 

(Biren Das) 
Registrar 

4naza 
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AMAGIN. RE 

Tata Institute of Social Sciences 
F 

TISS 

Date: 30tTn 2oi8 

TO WHOMSOEVERIT MAY CONCERN 

hka ebbas.ana 
MA.dacidlsgy, ZbuAa Uuduesily

This is to certify that Mr./Ms. a student 

hasof 
successfully completed internship with the Tata Institute of Social Sciences (TISS), 

Mumbai, with effect from X0" Jan 2018 to0" Jan_2018. S/he worked with 

the team on the project titled 'National Research Study on Human Trafficking in India'. 

S/he has a good research orientation and potential to develop as a researcher in future. S/he 

has performed the tasks with dedication and commitment. His/her work would be beneficial 

to our project. 

We wish bim/her all the best for future endeavours. 

inpi Melra 
Vijay Raghavan, Ph.D. Rimple Mehta, Ph.D. 

Assistant Professor/ Lead Research Associate Principal Researcher 
National Research Study on Human Trafficking in India 

Tata Institute of Social Sciences 

National Research Study on Human Trafficking in India 
Tata Institute of Social Sciences 

Main Campus 
V.N. Purav Marg 
Sion -Trombay Road, 
Deonar, Mumbai - 400088 

Main Campus 
V.N. Purav Marg 

Sion-Trombay Road, 
Deonar, Mumbai - 400088 

7 



6 RT , f ie, fit-I10K12 
PAnpring Earlienr 

INDIAN INSTITUTE OF PUBLIC ADMINISTRATION 
INDRAPRASTHA ESTATE, RING ROAD. NEW DELHI-110002 (INDIA) 

16" October, 2019 
Dr. Gadadhara Mohapatra 
Assistant Professor of Sociology (Sr. Scale) 

Indian Institute of Public Administration 

Indraprastha Estate. Ring Road, New Delhi-1 10002 

Email: gadadharmohapatra.lipa@ go.in 
Tel: (011) 23468377, (M) 9958029172. 
Formerly at Tnpura Central University, Agartala 

M.A. M.Phil. Ph D. (UNU, New Delhi) 
Postdoc (Albert-Ludwigs-Universitat Freiburg, iermany) 

TO WHOM IT MAY CONCERN 

This is to certify that Snika Debbama has worked as "Field Investigator in Tnpura from 21" 

July to 24 July, 2019 in the national level Impact Evaluation of the Scheme of Development of 

Particularly Vulnerable Tribal Groups, sponsored by Ministry of Tribal Affairs, Government of 

India. 

This project is led by Dr. Gadadhara Mohapatra, Assistant Professor of Sociology (Sr. Scale). 

Indian Institute of Public Administration, New Delhi as Principal Investigator. 

During this period, Snika Debbarma has collected data through real-time data generation 

software called "Survey CTO'. She has carried out all her responsibilities with diligence. Some 

of the main duties include data collection and data entry. While rendering all the above 

mentioned duties, she demonstraled complele integrity and dedication. 

I find her as sincere, hardworking and invest complete effort in any academic and research task. 

she is taking up or assigned with. 

T wish her success in her future endeavours. 

1MohoPotra 
(Dr. Gadadhara Mohapatra) 

Indian Insttute of Public Administration 
Indraprastha Estate, Ring Road, 

New Delhi-110002 







Smt Souria Roy

D/O Manabendra Roy

North Banamalipur, Bhagaban Thakur Chowmuhani

Agatala, West Tripura

Tripura  799001

Dear Madam,

Re: Your engagement as Faculty in PNB RSETI Udaipur, Tripura on contractual basis for one year

We would like to inform you that based on your application and subsequent performance in the written examination and

interview  held  on  01112020  &  16112020  respectively,  Punjab  National  Bank  Centemry  Rural  Development  Trust

(PNBCRDT) has decided to engage you as Faculty on contractual basis at PNB RSETI Udaipur on the following terns
and conditions.

JOINING FORMALITIES:

(a)           You are required to sut)nit a medical froess report signed by a district level Medical officer, prior to joining to
confirm his/ her current state of health.

(b)           You are required tojoin soon, in any case not laterthan 15 days from the date of receiving the offer letter.

(c)           If  either  party  decides  to  discontinue  the  contract   for  any  reason,  whatsoever,  the   staff  member  or  the
organization, will be required to give one month's notice or equivalent salary in lieu thereof.

(d)           lfthere  is  any  disciplinary action taken against you in your earlier organization, the decision of the circle Head
regarding selection / non  selection shall be final and binding.

(e)           The  Circle  office  reserves  the  right to  terminate  the  contract without  assigning  any reasons.  In  such  case,  one

month notice or salary in lieu thereof will be payable by the organization.

(D            You will be required to submit ajoiningreport to the Director and complete the requiredjoining formalities.

JOB DESCRIPTION OF SUPPORT STAFF AT RSETls

I.             Work   as   Faculty   of  the   Institute   handling   sessions   relating   to   entrepreneurship,   motivation,   personality

development, business management, conducting business games etc guiding

/educating the trainees, and coordinate the programmes of the Institute.

2.             Conducting petraining activities EAPs, generation of applications and selection of candidates.

3.             Assisting the Director in designing the Armual Action plan and training programmes

4.              Arranging logistics for the training programmes, including training materials and arranging Guest faculty.

5.              Providing post Training escort services including conducting of follow up meets/visits.

6`             Providing counseling, credit linkage, preparation of proj ect repon etc.

7.             Preparation   of   Success   Stories   and   circulate.a   minimum   of  t`ro   stories   per   month   to   the   Controlling

Office"oRD.

8.

9.

10.

Books.

11.

12.

13.

14.

15.

16.

17.

1.8.

19.

Preparation of Post Programme Report.

Preparation of monthly report and other periodical reports.

Assisting/Guiding  the  Office  assistant  in  maintaining  of Day  book,  General  Ledger  and  all  other registers  and

Design new training programs by collecting feedback on emerging business opportunities in the area.

Prepare case studies and training materials for effective delivery of sessions

Establish liaison with outside agencies

Assist Director in internal control/administration of the institute.

Organizing functions, events and meetings of the Institute.

Preparation of Press release/reports on various activities of the Institute.

Supervising the work of assistant, attender, watchman cum Gardner of the Institute.

Monitoring the performance of Guest faculty of all skill trainings.

Maintenance of Inventory and Library books of the Institute.

Japy



~/ Telephone: 2225874 / 2325961

a5qH/ Fax :  038 123 i5928

€rfu/ email : crmtrpra@unitedbank.co. in

www.onbindia.'in

fro fflrfu, 3T7TRT

gfirfuds,3TJren799ooi
Circle Office, Agartala

Durgabari Road, Agartala 799001

20.           Overseeing the maintenance of entire campus including class rooms, Kitchen, dining and Domitory and to ensure

to keep the premises clean and tidy.

21.           Maintaining   discipline   in   the   Institute   and   ensuring   administration   of  MILLY,   LOG,   PRAYER,   YOGA

SHRAMADHAN etc on daily basis.

22.           Any other work assigned by the Director from time to time.

SALARY STRUCTURE & OTHER DETAILS

S.N.1 CategoryFaculty Salary Structure

(i)              Fixed salary of Rs. 20,000/

(ii)              Fixed  Travel  Allowance  [FTA]:
Actuals  subject to  maximum  of Rs  1500/pin

against bills or can claim  Rs 500/on declaration basis.

(iii)            EPF,Eslasperrules

2 Annual                       Medicalallowanceondeclarationbasis Rs.3000/

3 Insurance              CoverageunderPMJJBV All Support staff members may be covewillbepaidtotheBankbyRSETloapplication/consentformfromthema red  under PMJJBY scheme in which premiumnbehalfofthestaffaftertakingrequisitendreimbursementofpremiumwillbesought

from trust in quarterly expenditure                                                                                                  h

4 TA for outstation duties The travellinofficeexigenEAP/otherapprovedtobytheregreasonableIg  expenses  payable for travel  to the staff of RSETl  is  dependent  on  t   eciesandapprovalofthetourprogrammeondutyeitherforfollowup/officeworkbythecompetentauthorityi.e.DirectorofRSETl.Fortheurprogramme/travelonduty,eligiblemodeis11Classsleeperbytrainular/shortestrouteorequivalentclassbyPublicTransport(Bus).Aocalconveyancebypublictransportmayalsobereimbursed.

5 HA   for    outstation    tour(perday) From 4 to 8 > 8 hrs

hrs

Faculty Rs.150/ Rs.300/

SERVICE MATTERS

I.              Leave:

S.N.        Category of Leave

01.            Casual Leave

02.            Sick Leave

03. Maternity Leave:           90 days per child.in a contract of one year after completing six months of entering into contract

subject to maximum of two surviving children.

Period

12 days per year

10 days

(i)             Casual Leave (CL) :
CLiscalculatedattherateofonedayforeachcalendarmonthcompletedorpatthereof,subjecttoamaximumof12days

inacalendaryear(JanuaryDecember),computedonproratabasis.CLbalanceattheendoftheyearwilllapse.

(ii)            Sick Leave:•Sickleave,whenavailedbyapei.sononcontractforonedayormoreatastretch,willrequirethestaffmembertosubmita

medical certificate and fitness certificate from a Registered Medical Practitioner.

dr>



tfaqir/ Telephone: 2225874 / 2325961

ffi/ Fax : 0381 2315928
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Durgabari  Road, Agartala 799001

(iii)          Leave without pay ( LWP ) :
In  extraordinary circumstances,  when there  is  no  accumulated  leave  of whatsoever kind available with the  staff member,

the Director may recommend to the Regional Office to  consider granting LWP  depending on the merits of the  case  for a

period not exceeding  10 days in a year under any circumstances.  In any case, the staff member shall not be granted LWP
more than once during a contract period of 1 year.

(iv)          Maternity Leave:
A female support staff of the Institute may be granted matemity leave in the case of less than 2 surviving children on full

pay up to a period of 90 days per year subject to a maximum of 180 days, if the contract period extends to second / more

years  from  the  date  of its  commencement.  During  such period,  she  shall  be  paid  leave  salary  equal  to  the  emoluments

drawn immediately before proceeding on leave. Maternity leave may be granted in case of miscarriage including abortion

for a period of 6 weeks in a year. The application for matemity leave should be supported by a medical certificate fi.om a

registered medical practitioner.

(v)           Eligibility for Maternity Leave:
The female support staff member should have s;rved for a minimum period of 6 months to become eligible for matemity

leave.

(vi)          No other kind of leave for any reason is permitted.

2.              Leave sanctioning Authority :

S. N         Category                                             Sanctioning Authority

01.           Casual Leave / Sick Leave       Director ofRSETI

02.        Maternity Leave / Leave without pay (LWP)      :   Regional Manager on recommendation of the Director

3. General Rules for Leave:

a)             Leave shall not be availed of as a matter of right.  Availing of leave is  subject to office exigencies.  Support staff

shall  apply for leave and obtain sanction before availing the  same.  In exceptional cases  involving  sudden illness  or other

unforeseen events, the sanctioning authority, after considering the explanation furnished by the support staff member, may

approve the leave period thereof.

b)            Absence,  which is neither approved nor sanctioned,  shall be treated as unauthorized.  The support staff will not

Cam emoluments for the period of unauthorized absence and shall be liable for disciplinary actionftermination of contract

as may be deemed appropriate by the              Trust/ Society.

c)             All leaves other than Maternity Leave will be computed pro rata.  Where a support staff member requests for

leave,  for any reason  whatsoever,  prior to becoming eligible for it, or before it is credited into his/ her account,  or avails

leave  without prior approval,  such  leave  will be  treated as unauthorized and treated as Leave without pay.  In the  case of

emergency,  the  support  staff member will  be required to  inform the  approving authority within 24 hours  of availing the

leave, failing which such leave will also be treated as leave without pay (LWP).

d)             There will be no accrual of leave for the period ofLWP.

Hours of Work & Weekly Holiday:

The normal hours of work shall be 8 hours, excluding half an hour lunch, per day from Monday to Saturday.

The Institute shall be entitled to fix and regulate the daily hours of work within this ceiling and to be displayed in

notice board of RSETI.
•               There shall be recess/interval ofhalfhour after the first four hours of work on every working day.

•               Every  Sunday or any other day in a week as determined and notified by the Director generally or individually

shall be weekly holiday for the contract staff.
•               The contract staff may also be required to attend the office at any time apart from the regular hours of work or on

any holiday  without any additional wages  if,  in the  opinion of the Director of RSETI,  such attendance  is necessary for

performing office work.

S.             Increment & Renewal

(i) The contract staff will be hired for a one year on Fixed Salary with no yearly increment.

(ii) Renewal of contract will be subject to satisfactory review once in a year by the Director.
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6.             G rievance Redressal Mechanism

(a)            AGrievancemaybedescribedto include :I             Unfair / biased / prejudiced treatment by Director or other staff ofRSETI

_              Delayed  response  to  questions  raised  or clarifications  sought if not furnished within 30  days will be  deemed as

delayed response.

r=              Salary non payment in time

LJ              Issues related to interpersonal problems

(b)           Any gnevance other than against the Director is to be given in writing to the Director with a copy to be addressed
totheRegionalHeadconcemed.IncaseoftheDirector,thegrievancemaybeaddressedtotheRegionalHeadconcemed.

Regional  Head  will  appoint  an  Enquiry  Officer  to  conduct  an  enquiry,  during  which  both  paties  will  be  given  an

opportunity  to  I)e  heard.  The  person  conducting  the  enqtry  will  then  submit  a  report  with  recormendations  to  the

RegionalManager.ThereaftertheRegionalManagerwilltakeadecisionandimplementthesamewhichwillbebindingon

both the parties.

Separation

Resignation:  The contract staff member,  who resigns  from the  services of the organization,  will be required to
` ~^+I fta, .an7;no +ha n^tife nr will forfeit oroi)ortionate salary / make good the Salary as Per the Contract.

serveonemonthafterservingthenoticeorwillforfeitproportionatesalay/mckegoodthesalaryaspermecoliuiici.

.                       +``0_'__.     ____

ii.             Dismissal  for  disciplinary reasons:  The  contract of the  staff may be teminated by the  Director for reasons  of

seriousmisconductbyfollowingdueprocessaslalddown,withdueapprovalfi.omtheconcemedRegionalManager.

8.             Code of conduct:

A.              Misconduct

No  staff member  shall  indulge  in  any  form  of misconduct  in  the  organization.  Misconduct will  be  categorized  as   (i)

Minor  Misconduct and (ii)  Major  Misconduct.  Without prejudice to the  general  meaning  of the  word "misconduct",  the

followingomissionsandcommissionswillconstituteminol./majormisconduct.

(i)            Minor Misconduct

This  refers  to  irregularities  and  misconduct  on  the  part  of staff that  are  improper  but  not  grave  enough  to  warant

immediatesuspensionordismissalviz.:Absencefromdutywithoutshowingpropercauseorwithoutreportingtheabsence

in a timely marmer, even for a cry

(ii)           Maj or Misconduct
Givenbelowisthelistofgraveactionsthatwarrantimmediateinvestigationandsuspension/dismissalviz.

(a)           Theft, fraud and falsification of records.

(b)           Misappropriation of funds and property.

(c)           Failure to cany out duties as stated in thejob description.

(d)           Failure to maintain responsible workbehavior.

(e)            Failure to carry out instructions of the superiors.

(f)            Abuse of administrative rules and procedures for monetary gain.

(g)           Comuption (i.e. giving or accepting bribes or kickbacks in the fom of money, services, gifts or discounts directly
or indirectly).

(h)           Engaging  directly  in trade,  cormercial  activity,  other  employment  or any  other  activity regarded  as  conflict of
interest.

"
0)

Absencefromdutyfor3ormoreconsecutivedayswithoutpriorintimation/permission.

Unauthorizeddisclosureofanyconfidentialorclassifiedinformationtoputilic/outsiders/others

(k)            Undisclosed conflict of interest

(1)             Insubordination (i.e. undermining authority ).

(in)          Physical violence against staff.

(n)           Discrimination and harassment whetherracial, social or sexual.

(o)           Repeated instances of one or more minor misconduct.

(p)           Gross negligence or negligence of work which maybe harmfulto the organization.

(q)           Criminal conviction by a court.
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(r)             Any action which  may result in

the place of work.

(s)             Holding double employment.
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or create a situation detrimental to RSETI's work or reputation, outside or inside

8.            No  individual  or  group  shall be  disorininated against  or harassed on the  grounds  of sex,  gender, race,  ethnic

origin, age, caste, colour, marital status, social background etc.

9.             Anti Sexual Harassment policy

(a)           lt is a core principle of RSETl to ensure gender equality and gender justice through all interventions and practices
thus ensunng an organizational climate free from gender discrimination and harassment.

(b)           No staff [contractunl or otherwise] shall be subjected to sexual harassment at the workplace.

(c)           "Sexual  harassment"  includes  any  unwelcome  sexually  determined behavior (whether direct  or by  implication)
such as :

i.              physical contact and advances either physical or non physical

ii.             a demand or request for sexual favours

ii i.            making sexually coloured remarks

iv.            showing pornography

v.             creating a hostile work environment

vi.            any other unwelcome "sexually determined behavior' be it physical, verbal or non verbal conduct of a sexual

nature.

(d)           Also,  retaliation  against  an  individual  who  has  complained  about  sexual  harassment  and  retaliation  against

individualsforcooperatingwithaninvestigationofasexualharassmentcomplaintisunacceptableandwiutieactionable.

(e)           Any conduct that may be described as "sexual harassment" will not be tolerated and any complaints received in
thisregardwillbedealtwithpromptly,inaccordancewithTheSexualHarassmentofWomenatWorkplace(Prevention,

Prohibition and Redressal) Act, 2013.

10.           Disciplinary Action and procedure thereof

(a)           In  the  case  of minor  misconduct,  informal  procedures  such  as  one  to  one  discussions  will  be  conducted.

Formal  procedures  will  be  employed  in  cases  where  infomal  mechanisms  have  failed.  Even  verbal  wanings  will  be

documented on file.

(b)           ln cases  of major misconduct  appropriate  action will be  initiated by the Director.  RM  or his/ her representative

willconductanenqudyatthelustitutetoprovidetheopportunityforallconcemedtoputforwardtheircases.Theperson

conductingtheenqudywillthensubmitarepolfwithrecormendations.BMwilltckeadecisionandimplementthesane

which will be binding on both the parties.

(c)           ln case oftermimtion of contract for act of major misconduct, the staff member shall be relieved from the services
with immediate effect and no contract amount in lieu of notice period will be payat)1e.

(d)           All  disciplinary procedures will be unbiased and fair investigations  will be conducted with the oppormity for
defense.

(e)           A staff member who is alleged to have committed an act of misconduct or has allegedly failed to comply with
RSETI'spolicieswiubegivenashowcausenotice/chargesheetclearlymentioningtheactsofomission/commission

sthe is alleged to have indulged in seeking her/ his explanation for the same.

0            The staff member will be given 7  days tine to reply to the showcause notice/ charge sheet fi.om the date on
which such notice is served on the concerned staff member.

(g)           On receipt of the explanation from the staff member, disciplinary action as deemed fit by the RM shall be initiated

as follows:

(1)           If the staff member admits the charges and allegations, the RM may decide to inpose such punishment as deemed
ffiult

(2) lfthestaffmemberdeniesthechargesandallegations,theRMmayappointanEnquiryAuthority@A)togointo

the charges and allegations and submit the report within 15 days of the response.

(3)           The EA will afford all reasonable opportunities to the staff member to be heard in the enquiry. The EA shall also

examine any witnesses and evidence as may be placed before it.

(h)           On receipt of the report of the EA, the RM after due consideration of the reportmay:
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(1)           If the EA has found the person guilty, agree to the charges, then, EA may inpose such punishment as they deem
fit, including dismissal where necessary

(2)           For reasons to be recorded,  disagree with the  findings  and  impose  such punishment / acquit the person,  as they
deem fit.

(i)Whilearrivingatthedecision,theRMwilltckeintoaccountthefindingsoftheEA,thepastservicerecordsofthestaff
member, any extenuating circumstances and all other relevant material.

11.           Certirlcate of service

Acontractemployee,onleavingtheorganization,willbeissuedacertificateofservicestatingtheperiodofserviceandthe

position  held.  This  will  be given to the  contract staff member on their last working dry in the  organization,  if sthe  so
desires without any future liability to RSETI.

12.           Standards of service:

The  staff member  shall  cany  out  the  assigrment  in  accordance  with  the  highest  standard  of professional  and  ethical

competenceandintegrity,havingdueregardtothenatureandpuiposeoftheassignmentandwillconductherself/himself

in the required mamer.

This  offer of engagement is  made by Punjab National Bank Circle Office  Agartala on behalf of PNB  Centenary Rural

Development Trust (PNBCRDT) for taking up RSETI work and there will be no link or comection whatsoever with the

parentBank,i.e„PunjabNationalBank.Therewillbenocormitment/obligation/liabilityonthepatofPunjabNational
Bank to absorb any person engaged in PNB RSETI on contract basis or otherwise for any jot in Punjab National Bank at

any time.

This  letter  is  being sent to  you via email  as  well  as  hard  copy.  If the above terms  and  conditions  are  acceptable to you,

please sign on each page of the copy of this letter as a token of acceptance of the offer of engagement on the terns and
conditions stated herein above and submit to the Director RSETI at the tine ofyourjoining.

If we  do  not  receive  your  acceptance  within the  stipulated  period,  the  offer to  you  will  be  treated  as  withdraun  and

cancelled. No correspondence in this regard shall be entertained by the PNBCRDT.
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ACCEPTANCE

I hereby accept the above offer of engagement as faculty on contractual basis under the terms and conditions stated herein

above.  I  rt;turn herewith a copy of this letter duly signed by me and agree to be bound by the rules and regulations of the

PNBCRDT from time to tine, on myjoining at RSETI Udaipur.

Signature of the Candidate

Place:

Date:









 



 



 




