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Model Paper

Paper 1: General English

Time 70 minutes Maximum Marks: 40

Answer all Quiestions

FWrite aseltf-contained letter of apphcation (without an accom

panying OV w the Vs
Chancellorof ABC miversity, Delhi, for

iy

W post of Regisirar, Remembor that vors sy
show that vou have the relevant qualities for the job. I3 murks
L The VO was to meet teachers of the School of Sciences on 15" May at 11 am. Now e
van meet them only on 22™ May w 230 pm. Write a notice 1o imform the teachers of 1

S mark

3. You find that members of the staff I your section. as well as in all other departmerns,
apply lor long leave (of more than three days) at the last minute. Write 4 note 1o the
Registrar stating your considered opinion on this and giving concrete sugpestionis) for
action,

O marks

4. You are entering a competition 1o win

130 words on why you like travelling by
Or

Write 150 words on your most memorable cvening.

acar. In order 10 win you have 1o write about
car and where vou would 2O It i you won

LO marks



PAPER —II
GENERAL/UNIVERSITY ADMINISTRATION

Time Allowed: 55 Min. Max Marks: 30

All questions are compulsorv:

The marks are indicated apainst each question

Write an office note on the following with in 250 words. [10]

1. The UGC has invited proposals from the Central Universities for total
computerization of Administration, Accounts, Examination and other
ancillary administrative units of the universities within the ambit of certain
guidelines. The maximum amount allocated for this purpose for each
University has been fixed at Rs.05 crores. Assume yourself as the
Dy .Registrar (Development) of your university and initiate a proposal for
orders of the higher authorities proposing an action plan, the requirement
of funds head-wise along with justification after co-ordinating with all
concerned so that a self-contained proposal ay be prepared and
submitted to the UGC.  (Use blank sheets attached for writing the
answer).

2. Write the difference between: : 15]
(i) Censure and Warning

Ans:

(if) Fundamental Rights and Directive Principles of State Policy

Ans:

(iii) Rule 14 and 16 of the CCS (CCA), 1965

Ans:



(iv) University and Deemed to be University,

Ans:

(v) Acts and Statutes.

Ans:

3. Y Any one of the alternatives in the appropriate box: [10]

(i) Under the New Pension Scheme, the employee will have to make 2
contribution of:

a) 10% of his Basic Pay + DP L]
b) 10% of his Basic Pay + DA [ ]
¢) 10% of his Basic Pay E:_]
d) None of the above Ej

(ii) The Retirement Gratuity is admissible on superannuation subject to a
maximum of:

a) Rs. 4.00 lakhs [ ]

b) Rs. 3.00 lakhs [ ]
¢) Rs.3.50 lakhs E]

d) Rs.10.00 lakhs [:j

(iii) The CCS (Conduct) Rules-3(1) provides that every Government
servant shall at all times:

a) Maintain absolute integrity, devotion to duty and absolute sincerity.
b) Maintain absolute honesty, devotion to duty; and highest lovalty

¢)Maintain  absolute integrity, devotion to duty and shall do
nothing which is unbecoming of a Government servant

d) None of the above



(iv) The CCS (Conduct) Rule 20 is concerned vrith:

a) No Government servant shall bring or atte mpt to bring any political or
other outside influence to bear upon any superior authority to further
his interests in respect of matters pertzining to his service under

Government. f“"“]

b) No government servant shall, except with the previous sanction of the
government, have recourse to any court or to the press for the
vindication of any official act which has been the subject matter of
adverse criticism or an attack of a defamatory character. D

¢) Every Government servant shall on his first appointment to any
service or post submit a return of his assets and liabilities, in such form
as may be prescribed by the Government.

d) None of the above.

0

) The instance does not constitute an anomaly if junior draws more
pay than the senior and stepping up of pay shall not bre admissible
in such cases:

a) The junior and the senior should have held identical scales in the lower
post and should hold identical scales in the nighest post.

b) When a junior gets more pay due to additional increments earned on
acquiring higher qualifications.

0

¢) The junior should not have been drawing more pay than the senior
from time to time in the lower post.

d) None of the above.

N

(vi) Insurance of house constructed/purchased out of House Building
Advance is:

a) Compulsory [:]
b) Optional [:j

¢) Not Required D

(vii) The writ of Quo Warranto means:

a) Production of body before the court D

b) An order issued by a superior court to lower court or a tribunal L
forbidding it to perform an act outside its jurisdiction E_“J



¢) An order from a superior court to a lower court, tribunal or public
authority to perform an act, which falls withir its duty

]

d) Restraining a person from acting in a public office to which he is not
entitled

]

(viii) An employee becomes eligible for financial up-gradation w.e.f, 30"
August 2008. Under which scheme of the Govt. of India, his case
shall be considered?

a) Modified Assured Career Advancement Scheme (MACP)
b) Assured Career Progression Scheme(ACP)
¢) One Time Upward Movement

d) None of the above

U0 dg

(ix) An employee under old pension scheme superannuates at the age of
sixty years after putting in eleven years of continuous service. He will
be entitled to pensionary benefits:

a) @ 50% of the Basic pay and Grade Pay last drawn or 10 months
average pay last drawn whichever is beneficial to him

b) (@Pension to be calculated on pro-rata basis keeping in view [:I
the total length of service as 33 years

¢) Shall be entitled to only gratuity to be calculated on pro-rata basis D

d) None of the above {:]

(x) A pensioner can be charge-sheeted under:

a) Rule 14 of the CCS (CCA) Rules 1965 [;‘
b) Rule 9 of the CCS (pension) Rules, 1972 E
¢) Rulel6 of the CCs(CCA) Rules, 1965 E]

d) None of the above I:]



4. Fill in the blanks with appropriate answers; [5]

a)

b)

@
~—

d)

An employee under PH category is entitled to __days Casual
Leave.

A govt. servant under suspension can avail himself of ITC to visit the
hometown OR any place in India OR both OR not entitled at all

Leave Not Due is debited to the
employee.

_account of the

The total percentage of reservation as per GOI directives for SC, ST,
OBC and PH categories shall not exceed

Children Education Allowance is admissible to Central Government
Employees for reimbursement of tuition fees for children up to the age
of

%k 3k ok g ok



Examination for the post of Deputy Fegistrar

Paper ) . Financia) Admfnistration and Purchase Procedyire

Total Marks: 30 Attempt g questions
Questiong may he answered either in English or in Hin 3i.
Q1.(a) What g

the difference between Budget
Estimate(RE)?

Efslimate(BE) and  Revised
(2 Marks)

2Nue Expenditure.(z marks)

-Plan allocation of funds. (1 mark)

e to the lending authority
Incia? [A marks)

Q3. What are the provisions régulating the grant of Ciaily A
Government Servant on tour is

iowarce when a
1. Provided with free boarg and lodging
2. Provided with only free lodging.

(2 Marks)

Q4. What are the instructions to be followeq wi

1€T€ asstmp'ion of charge involves
fesponsibility for cash, stores, a6, ?

(3 marks)

Q5. The dependant son of a government servant avails LTC (for 4 duration of g
days) while the government servant continues to work in office without applying for
any leave. The government servant seeks your advice as tc how many days earneq

leave encashment under LTC can be availed by the government Servantin this case.

What will be your advice? (2 marks)

Q6. How are tenders obtained under Limited Tender Enquiry ag Enumerated in the
General Financial Rules (GFR)? (2 marks)

Q7. Write short notes on the following:
a. Bid Security

(2 marks)
D. Performance Guarantee

(2 marks)

Q8. When can Purchases be made on the basis of single tender €nquiry as per
General Financial Rules(GFR)? (3 marks)

Q9. As per GFR, under what circumstances ¢an purchase of goods be made through
Limited Tender Enquiry even if the estimated cost of goods g Rupees One Crore?

(3 marks)

Q10. Describe Two Bid system as mentioned in GFR. (4 marks)



Model Paper =~ — —

Personal Assistant Examination

General Knowledge Question Paper
Time: one-and-half hour

Marks: 50
Answer all Questions:
PART — A
Please tick (V) the Correct answer. All questions carry one mark eacl. (1x15)

Q.No. 1 The Indian National Army was founded by
] Subhash Chandra Bose
0 Chandra Shekhar Azad
O Raash Behari Bose
O None of above

Q.No. 2 Who was Builder of British Empire in India
a Waren Hostings
a Lord Dalhousie
a William Bentick
0 None of above

Q.No. 3 Who ordered the Brutal Massacre in 1919 at Jallianwala Flagh
O Michael O Dwyer
O Reginald Dyer
a Henry Hardinge
O None of above

Q.No. 4 He popularized the slogan “Inquilab Zindabad” and was hanged in 1931 for throwing a bomb
in the Central Legislature Assembly
O Ram Prasad Bismil
O Bhagat Singh
0 Chandra Shekhar Azad
O None of above

Q.No. 5 Which is the only food that does not spoil
O Fruit Jam
O Honey
0 Curd
O None of above

Q.No. 6 How many square inches are there in a square foot

O 164
O 170
& 144

O None of above

Q.No. 7 We all know that Sita was Rama's wife, so who was Lakshmana's wife

O Shrutikirti
O Urmila
a Vimla

[ None of above

Q.No. 8 For which Ministry of the Govt. of India a separate budget is presented in to the Parliament
Defence

Railways
Industry
None of above

oooa

contd....P/2..



Q.No. 9

Q.No. 10

Q.No. 11

Q.No. 12

Q.No. 13

Q.No. 14

Q.No. 15

Tajmahal was built by the

0O  Akbar
O Shahjahan
O  Jahangir

| None of above

Which bollywood actress returned to television as a judge on the fourth season of Sony

Television's dance reality show “Jhalak Dikhia Jaa”
0O Priyanka Chopra

O Madhuri Dixit

O Sonakshi Sinha

O Farah Khan

Which river has been declared as the National River of India
O Yamuna

O Godawari
O Ganga
O Gomati

According to Indian Mythology, who is the King of Birds
a Peacock

O Garuda
O Parrot
O None of above

Mr. Amarty Sen was awarded the Nobel Prize for
0 Literature

O Peace
O Economics
O Physics

National Defence Academy is located in
O Hyderabad

O Pune

O Dehradun

O Delhi

Which part of the body consumes 40 percent of the blood's Oxygen
Brain

Heart
Lungs
None of above

Oooo

PART - B

Expand the following abbreviations. All questions carry one mark each.

Q.No.1
Q.No.2
Q.No.3
Q.No.4
Q.No.5
Q.No.6
Q.No.7
Q.No.8
Q.No.9
Q.No.10

NCERT
AICTE
NCTE

(1x10)

WWW

BBC

UGC

[SRO

PAN

BARC
BCCI

—

e

Contd....P/3..



PART - C

—

Answer the following questions. All questions carry one mark each.

Q.No.1
Q.No.2
Q.No.3
Q.No.4

Q.No.5

Q.No.6
Q.No.7
Q.No.8
Q.No.9

Q.No.10

Q.No.11

Q.No.12

Q.No.13

Q.No.14
Q.No.15
Q.No.16
Q.No.17
Q.No.18

Q.No.19

Q.No.20
Q.No.21
Q.No.22
Q.No.23
Q.No.24

Q.No.25

(1x25)
First Indian Woman Chief Minister of the State was
——
First Indian Woman IPS Officer

Who was the highest run scorer in the 2011 IPL !
Who presented the Railway Budget in 2012
Who is the Minister of Human Resource: Development in the

Cabinet
e L.

Which Indian won the Nobel Prize for Literature

present
—_—

Who wrote our National Song “Vande Mataram®

Which is the World's largest Delta

e,

Who is the first female  Supreme Commander of the Armed Force of
India

In which city will the 2014 Commonwealth Games be
held

Who is the present Chief of Army Staff in India

Which Indian won India’s first ever Olympic Medal in boxing

- Name the longest serving Chief Minister in the history of the Nation, who passed away on

January 17, 2010

Chief Election Commissioner of India is

Which Hindi Film had the tagline “Every Child is Special”

Name Shahrukh Khan's character in the film ‘My Name is Khan”

Which organ in the body stores excess Sugar as glycogan

What is the name of India’s first full-fledged education satellite

Which actor made his television debut as a came show host with ‘Dus Ka
Dum”

Which was the first IPL team to have a foreign cricketer as its Captain

Who is the Chief Minister of Uttar Pradesh

In which State of India is the Amarnath Temple located_

Name first Indian women Speaker of the Lok Sabha

In India, what is the minimum age for casting a vote in a General Election

In which country was the 2010 Football World Cup held_




Model Paper

Personal Assistant Examination

General English

Yrs Mlowed: 1hy 5,

Mlote, ], All questions

are compulsory; opti
the question.

on wherever available i

2. Marks are indicated within brackpts

at the end of pach question,

Wiite an cssay of about 250 words on any one of the fcﬂowing topics,
fational Integration
Probieom of Rising Prices

bierind Every Man therg is a Women
Fasture are the plljar of Success

4

1

Seale g letler 1 the Editor “The Time of India’
Publig

' highlighting the difficulties f
cue lo price rising.

© OR

Wiite a letter to the Manager of Hotel Ashoka, Ne
‘ 410 othar hae o

AN
LAY 9

wo De
o

e onoliing .

-

SernEhiongl Seminar on Fduc

You have recently come to know about the Ladl Scheme -
eniure the equality of ge

nders and to encourage 1}
EAETNTIN ST

e girl educatian,
analyzing the ambitioys project, its strengths and its weakne
6 L%

Fill up the following sentences with suitable words giving in options

When | visited Nagpur after 3 gap of twelve years, the old memories were

a) lﬁvized b) Projected ¢} Revived

d} Personalised e} Liked

1y Rajesh threw - Girish's shoulders the modest shawl
4l iy b) an cj above d} above

i ITis not aasy to _old customs

ay leave b reject ¢) shake off d} give up &) throw away

Delhi Government’s initiaty

Max. Marks: 100

sindicate Against

{20)

aces by Geonpraf

i far boeking of 20 Rooms,

auon Poliey

(15)

Ve Lo

Write an article for

$s€8 0 abour 150

{15)

(10)



Q.8

) Found guilty stealing, he was imprisoned for six months.

a) Ot b) with c) for d) Upon e) to

Vi There is g notice saying “keep ____thegrass,

a) Away b) Out c)of d) from e) Off

Rearrange the following sentences to form meaningful senterice, {10)

who protected themselves/This is an interesting story/ boy anc girl/ of a young/against a
leopard,

A terrible time/enough to feed his family/he went through/ in order to earn.
Stood him / of carpentary that he possessed /a little knowledge/in good stead.

He will not learn/until he does discip!ine/swimming or /himself and tries hard/anything for
that matter.

this mischief/who has done/it is me.

Change the following sentences into passive voice (10)
L. The guard refused Him admittance

2. Mr. Krishnaji teaches us grammar.,

3. The Manager will give you a ticket

4. Who taught you French?

5. Someone has picked rﬁy pocket

Write Synonyms of the following words, (10)
1) temper, 2) burst 3) destruction  4) deal 2) violence

Write the correct spelling from the following options (10)
I Occasion, occassion , occasion occasson

2. Aggression, agreesion, aggreesion, agrression

3. Substence, subsitance, substance,  substense
4. Aquire acquire, accuqire accquire

=, Questionnire,questionnaire, questioneire, questonnaire
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O

Q.4:

Q.5;

Q.8:

Q.7:

Q.8;

Q.9

Q.10:

2

Yesterday at about 4.00 P.M., Chiorine gas started leaking from a gas Chamber in a
Chemical Factory near the place of ypur work. You have come toknow about the
leakage of the gas. Mentioning the title and the tragedy it caused, write a brief
report in about 35-40 words, for jnformation of your immediate super
officer.(10) J ‘

visory

OR |
You are Avinash, Sports Secretary of your Sports G!ub. Write a notice for

information of all club members about the annual support meet to be held in the
coming week.(10)

Write a letter to the Postmaster General for providing a letter-box in your locality
with sufficient justification. (8)

Punctuate the following: (5):

What presents shall i bring when i come home said the king to the three sisters the
eldest one said father bring me a fine silk gown I want a pretty necklace said the

second and what would beauty like s%aid the kind father i should like a red rose said
beauty ' ’

Change the following into Passive Volce (5)

(a) One should keep one’s promises! |
(b) Itis time to close the shop i
(¢) The picture greatly fascinated me.|
(d) I am watching you very carefully
(e) A few persons were helping the insured mar,

Fill in the blanks with the correct form of verbs given In brackets(5)

One day as my gardener___ (dig) the earth, he — (notice) some shining metal.
He__ (grow) impatient. He___ (call) on me. Both of us___(goj on digging the earth

but the small pieces of the shining metal (nat finish). All of a sudden, our village
headman (arrive) and he ___{advise) us not to dig the earth.

Make sentences of your own from the pairs of words to give correct meanings:(10)

(a) Accept & Except; (b) Ehgible & iliegibie: (c) Suit & Suite: {d) Lose & Loose: and
(e) Wander & Wonder.

Correct the following sentences(5): 1
You are senior than me by two years
Only few boys were present in class

)
)
) He is most biggest fool
)
)

(a
(b
e
(d) I have two ten rupees notes
(e) Anyone cannot do this work



PAPER-j1: GENERAL QFFICE PRO foUnR (i
(ot e T _ R AL UHFICE PROC L abd

Mode] Paper

S
&gl S . e
R ASS ’{ TANT

Time: 3 hrs,
Ame: 3 hrs,
Q.1 al What i COmposite method of & seeruitimeny? (3
bi Whether absorption ang deputation gpe SYonvimoyy? (5
Q.2 Explain the following (3 % sbs D
i) What disci »lmm\ action will be iken il the ciployee found Luilty in case
of misuse of | ¢
b Why Part File iy o lu opened?
&) Procurement o Goods withau Quotation
) Willful absence from duty i
{
Q.3 Give the answers of he !n!lmung suestions 35 x5 = |4
a) Which apers ape mguiru! o he prg up berore the Departmeniy)
Promotion Conmnitiee (1ip CHor its con stduration.
b) Describe the wmh Hons Jor g dition deleting oy change of ngmne SUrme
by a Gowt, [ mplovee, |
<) Put up a note fop e approval of (e Conipeten Authority release e
payment ot Bonuys,
Q.4 Answer the t‘ullmwing e oy “False” (12 & L.53+18)
a) Any amount of bonus can be | kpu\md o Py
bj A bulance of g least 43 davs orpi nay be gvailable tothe credir or
employvee after aailing Jeoy e ‘ml Ve encashimen
<) Minimum and may Ium pension s restricted o RS.2300 16 Ry 0000

respectively
dj Employee can UpLta stop the Py Subseription whije L HPL . Jegve

Without pay ang during the period treated ay dies non,

¢ Late bidy receis o atter the Mievilied date

[ Bid securins should he po Nded 1o the
Pertormunce Securiy, |

and time may i»cumxnduuj

Csuccesstul biddor onreceipt

Q) Lirnes Mancy Jo Posit of the s Sess i) Biddce shouid e relu e o
them within 43 days atler awird of the contriy,

h) Losses due 1 normal wawtand tear wil Be treated as losses due 1o

depreciation L

1) Commuted leave can be availed withog medical certificate upta | 3% F vy,



Q.6

0.7

I GPF "iUh\IC! iption shall be stopped during suspension of the emplovee,
] Reimbursement of Children Education Allowance (CLEA) for third child is
e "mr\mhiw. IFCEA has not been claimed for first and/or second child,

h Leave encashment is admissible when LTC is availed by family members

Fill in the blanks (1.5 x 6=Y)

. |

1) Under New Pension Scheme Government Servant have to contribute %
from their salary,

i) The MACP was implemented w.g f.

i) Purchase of goods upto the \LJ ¢ of Rs. ] on each occasion may be
made without inviting quotatipns.

V) Special causal leave s grm% Fupto a maximum of days in a
calendar vear. |

V) Child adoption leave is ;Mn‘fi'ixibic for  days.

Vi) Salary is an torthe employee und tor the employer.

i

Write a letter to the Sceretary, University Grarts Commission requesting for the

v g - 3 2 z . v .
release of 2™ installment of grant-in-aid to the university, (6)
Caleulate the interest on GPF with the following particulars —
1) Closing balance as on 31.3.2011 R$.02,000
1) Monthiy subseription Rs. 2,000
i) Rate of Interest 8%
iv) Taken an advance of Rs 10,000 during June, 2010
recoverable in 20 equal instadhments
v) Taken an advance of Rs.0,.000 during Jun Z[H I
recoverable in 10 equal ing m mepits including the
outstanding advance. (1o
I
Differentiate between: (i) Plan and Non-Plan,
(i) Capital and Revenue Expenditure
(i) Leave Not due and Extraordinary Leave
(dx 3~ ey



A

Mode]

Test for recruitment to thp
Paper.f: Essay, Precis, Drafting ang

Wax Timpe alowed 3 Besirs,

Q.1  Write an Essay in about 600 words on
intmduction, body and conclusion): [25)
{a) Unemployment Problem in India Sone solut
by An !nte,u'mtuuﬁl Book ! haye read
i) o Governance in Universitips
(Wl an ideal Citizen

{e) Vialence IRAINSt Womern: Proble

Q.2 Write a precis of the {g| i

lowing Passage in abouy
Also, {

Expansion of access 1o highe
of this Concerted expansior

Independence. mostly in 1950«
respurces,

reducation has al

availability of qualified
ly. compared 1o the firgy
national government now
large measyre

Fortunate round whe
could fali b
Essentially, i al
gbvernment to expand the
Since late 1980,
establishe

aCCess and thereby |
N0 new government ol
d  due to the governme
education stands at the lowest Tung at about le
comity of nations Cﬁnsecwenny, both the na
resorted to mobilize the Rrivate capital to buid
private institutions than the public one
education 15 not new and they co.e
countries.  Contrary to the Indian
universities in cauntries like
average the public universities
budget while the private ones get about 30-35 pe
mobilized mostly from student fees, and to
voluntary donations. Under the existing

willing 1o invest huge sums on education @
non-profit ventures. Lack of
of the private nstitutions
tvestments in many States

regul
to sell away the

Q.3  Read the following paragraph and fill i
People from far and near
dip i the river, (stand) in the knee-deap
God  Just then 5 golden fish_

. lsurprise) to see this beautiful gift from the
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Q.4

Q.5 Substitute the bold italicized words in the given sentences in the form

Q6

Q.7

2

Convert the following simple sentences into Compound sentences: (5)

(a) He is here. i shall bear his expenses during the time.
(b) She worked and worked. She was tired to work by then
(c) it might rain. It looks like that. ‘

(d) Gopika is smart. Kusum is equally smart.

(e) She may g6:-She may stay. | don’t know.

indicated in each:(5)

(a) We are proud of our soldiers { substitute a Nounj

(b} This scheme cannot be putinto practice (Substitute an adjective)

{c} Our soldiers put Up a brave fight{substitute 2 verb)

(d) Orinking is injurious to health (substitute a verb)

(e) She treated me with sympathy(substitute an adverb)

Do as directed.(5)

(a) If the scooter is not repaired, we cannot go tomorrow (use: unless)

(b) This print is so dim that | tannot read it (use: too)

(c) Everestis the highest ountain in the world (change into tomparative degree)

(d) It may be a fish. |t may be a snake (Join by using ‘either’..."or"}

(e) All his property was auctioned so that his debts could be paid off (Begin the
sentence with ‘in order to’..)

Drafting (answer any three, each carries 10 marks (3x10)

(a) Write a detailed Office Note in about 150 words sug

gesting at least ten ways to bring down
rising prices of essential commodities and steps to by

2 taken to curb hoardings.

(b) As an official responsible for security
of higher officers suggesting v
change in the police working s

set up, put up a comprehensive
arious ways to improve
o th

note for consideration

policing and bring about a qualitative
at citizens feel a senise of security.

(c) If you were a University Engineer In-charge of various buildin
have to take various clearances from concerned munir
taken over and made operational.
concerned authority for seeking one

g construction activities, you may
ipal authorities before the buildings are
List out these prerequisites and write a D.O. letter to the
of these clearances.

(d) Draft a Circular from the Registrar to all Dean
University informing them about a UGC Scheme
sanctioning seed money as st
them to bring the contents o

their Schools/Centres.

<

s of Schools/Chairpersons of Centres in the
for capacit'y expansion, including provision for
art up to newly appointed faculty in Science Schools, requesting
f the Scheme to the notice of the concerned all faculty members

r
in

(e) Finance Officer in a University system is responsible 1o
purpose for which these are allocated. He
judiciously. Draft a Circular from the Fina
in a brief but lucid way for compliance,
(Assume specific dates for different activities for drafting your letters, etc.

ensure that funds are utilized for the
is also to ensure that these funds are spent
nce Officer to all concerned highlighting this aspect

)
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Q.8

a)
b)
c)

d)

e)

SECTION OFFICER EXAMINA TIoN

Max. Marks: 67

Attempt any Four of the following questions in tjs section (12 marks)

i) Fundamenta| Principles of Public By
i) Performance Security

iii) Earnest Money Deposit

ying

iv) Commutation of Pension
v) Weekly Arrear Report
vi) Subsistence Allowance

What are the general conditions governin

8 Purchase and explain Single Tender, Limited
Tender and Open Tender?

(15 marks)

(5x4 =20 marks)

As a Section Officer, put Up a proposal ta the Competent Authorit

Y justifying the need of
Bio-matric system of attendance.

Complete the following sentences (10 marks)

Home town declared can be changed during the entire service .

The Seniority of directly recruited official is determined with reference to J

one child is Rs,

The credit for 1 yearin which a Bovt. servantis due to retire or resign from the service will

be afforded @ —day for each completed calendar year,

Rates of Special Allowance for disabled women employees hag been enhanced by
toRs w.e.f. 1.1.2011.

A balance of atleast days of EL may be available to the credit of employee

after availing leave and leave encashment. ]

The maximum amount of monthly pension that can be commuted hy an employee s

percent of monthly pension,
Withholding of a Promotion is a penalty.
The claim of TA/DA on retirement has to be submitted within @ period of

from
the date of retirement.

Child Care Leave is admissible upto___ years of age in case of normal child and upto the
age of years in respect of disabled/mentally challenged ¢ hildren,

A Central Government servant drawing Band Pay of Rs.18,600 plus Grade Pay of Rs.4800
from 1.8.2011 died on 31.10.2011 while in service, His date of hirth is 6.6.1952. Calculate
his family pension as per eligibility for payment of family pensicin, (10 marks)



Test for post of Section Officer (Open Quota)

Paper || (Part B): Financiaj Regulz tions

Maximum Marks: 33 Attempt aj questionsg

Q1. As Per provisions of Generg| Financig| Rules (GFR):
(@) When €an goods pe Procured on the basis of Single Tender Enquiry?
(b) How are bids obtaineq under Limiteq Tender Enqy;i :
(c) Discuss Provisions relating to advance payment

to supplier.
(d) Write short notes on (i) Technical bid and (i)

Financijal bid.

Q2. Write short noteg on:
(a) Child Care Leave

(b) Leave Encashment at the time of availing LTC
(c) New Pension Scheme

servant for Purchase of 5 motor car:
(a) On the first Occasion
{b) On the second occasion

(3 Mmarks)
(2 Marks)
(7 marks)
(4 marks)

(5 marks)
(5 marks)
(5 marks)



Mode] Paper

Test for recruitment to the post of Section Officer
Paper-l Essay, Office Precis. drafting and Applied English Grammar

Max time allowed 3 hours

Q1

Q2

0.3

Max Marks 19 0

Wirite an Essay in about 500 words on any one of the following (Essay should consist of
mtroduction, body and conclusion) (25)

(a) Spreading Greenery for a Healthy Living

(b) The Advantages and Disadvantages of Life in a great city
(¢) An earthquake and a cyclone

{d) The pleasures and perils of speed

(e) Corporal Punishment

Write a précis of the following passage in about 100 words and suggest a sutable tite
Also, ~ answer the queslions at the end  (20)

One common mistake that many people have made this they thought that it wruid ba
a very good thing if everybody had exactly the same amount of monay

whether they worked hard or liv I
work at all if it were not for the money their work brings them. and tha: withaut work
there would be no money. And, they have imagined that if all the money in the country
were equally divided everybody would be rich, Now that is a very great mistake
because there simply is not enough money to make everybody rich. If it were shared
equally all around every one then would, on the basis of the calculations made in
receive only aboul Rs. 65 a year. Today, with a rise in the price level i might b

G migilery

ed quite idly. They forget that very few ;;Qa;:cz:.,m; WOl

tbe Hs

2000.00 a year. That may be more than you receive new or it may be less, but i wo
certainly not make you really rich. It is quite true that ‘here are in this country a «
number of very rich people: but they are so few in comparison with the whole populaucn
that even if they were to share out all their wealth among the rest. it would make
little difference. It is said that if you flattened out that great French mountain
Blanc, the highest mountain in Europe, and spread it over the whole of France vou
would only raise the level of the land by about six inches. See if YyOu can think out what
that has to do with the question being talked about. Many people, unfortunately. seem
to think also that Government can always pay out money quite easily and n any
quantity, and they forget, or else they do not know, that the Governmen! can only pay
out money that it has received in taxes, money the lax-payer has had to pav for Ans
now there is one final mistake that one should be warnad against Do not ever imagine
that there is anything to be ashamed of, or anything undignified. to grumble abou
having to work hard for your living.
Questions:
1. Why is it really necessary to work?
2. If all the money in the world were equally divided, everybody would be very happy
Do you agree? If not, why? ‘
3. Which is the best job in the world? Why must you ernbrace it lovingly?

Give a single word substitute of the following: (5)

(a) One who has long experience.

(b) One who takes the bright side of things,
(¢) One who knows many languages.

(d) Incapable of being conquered,

(e) A person who always thinks of himself. a1~



Q.4

Q.5

Q.6:

Q.7

Q.8:

Correct the following sentences:(5)

(a) I, he and you are friends.

(b) Let me take your leave.

(c) Every teacher and every student should do their duty.
(d) The climate of Delhj is hotter than Chandigarh.

(e) He is a good player, isn't it?

An angry bull __(create) panic yesterday morning . Thre bull_(cannot) be controlled
for two hours. lts first target_ (be) a person who___lift) high in the ajr before being
thrown down on the ground. The attack___(not draw) attention due to early morning
hours and lonely lanes. The bull___(notice) when it___ (attack) another resident of that

area. Several people —_(take) refuge behind scores of lempos, parked in the lanes.
Change the following sentences from Direct to Indirect Speech: (5)

(a) I said to him, "Do you like your new school?”

(b) He said, “My marriage comes off next month.”

(c) I said to the Principal, “Please pardon me this time”.

(d) He said, “What a great misery!”

(e) She said to me, “Can you lend me one thousand rupees?”

Punctuate the following:(5)

O no this is not mr toil the school master said the stranger it is another brother of his who
follows the trade of a carpenter

Drafting (Answer any three: each carries 10 marks)

(a) Prepare a general note suggesting measures to prevent gender related harassment
and discrimination in a work place.

(b) Write a detailed note suggesting various measures to ensure economy in expenditure
due to acute financial crunch and how to prioritize essential expenditure.

(c) A large number of students have requested for fee waiver. Prepare a npt.e.f'or
consideration of the competent authority detailing the guidelines, eligibility
requirements, precedents and the impact such a fee waiver would have, if granted.

(d) A number of dengue cases are reported daily in the city these d;lys. Please prepare
a Circular for wider information of general public mentioning various Do's and Don'ts
to be observed in order to prevent it from spreading.



Written test for the Post of Sectign Officer -

Paper || - General Office Procedure, Service Ryles and Financig| Regulations
Maximum marks: 100

Attempt al| questions
Questions can bhe answered ejther jn En

Time: 3 hours
glish or in Hindi ;

Ql a. What s 5 Service Book? State briefly the

rules and Procedure for Maintenance of Service
Books.

(10 marks)
tonce recorded in thn Service Book be

(4 Mmarks)

altered? If 50,

Q2. Write notes on the following;

3. Modified Assured Career Progression Scheme (MACPS)

(5 marks)
Annual Performance Assessment Report (APAR)

b. (5 marks)
C. Child Care Leave (5 marks)
d. Leave encashment at the time ofavai!ing LTC (5 marks)
€. New Pension Scheme (5 marks)
Q3. Distinguish between the following;
a. Apprentice and Probationer (2 marks)
b. Foreign Service and Deputation out of India (2 marks)
c. Temporary Post and Supernumerary Post (2 marks)
d. Re-employment and Extension of Service {2 marks)
e. Identical Time-scale and Same Time-scale (2 marks)

Q4. a. What is the difference between ‘personal pay’ and ‘special pay’? (4 marks)

b. What is ‘lien? In what circumstances does a Government Servant retain lien on a post?

(6 marks)

Q5. (a) What are the different kinds of contributions payable to the lending authority when 3
Government servant is sent on foreign service in India? (2 marks)
(b} Discuss the provisions regarding payment of such contributions. (4 marks)

Q6. (a)wWhat are the Golden Rules for dehit and credit in Fespect of Persanal, Rea and Nominal

accounts? (6 marks)
(b) Write short notes on: (i)Cash System of accounting 12 marks)
(i)Accrual system of accounting {2 marks)

Q7. What is the maximum amount of advance which can be granted to 3 Sovernment servant for
purchase of a motor car:

(a)On the first occasion 2 marks)
(b)On the second occasion (2 marks)

Q8. As per provisions of General Financial Rulec (GFR)

(a)in what circumstances can goods be procured on the basis of Single Tender Enquiry? (3marks)
(b)How are bids obtained under Limited Tender Enquiry? (2 marks)
(c)Discuss provisions relating to advance payment to supplier, (v marks)
d)Write short notes on (i) Technical bid and (i) Financial big. {4 marks)

e)Discuss provisions of Advertised Tender Enquiry (5 marks)
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Model Paper

Written Test for Assistant Registrar -
Time: 3 hours Max. Marks: 100
Note: The paper consists of three parts;

Part-l: General English - with two descriptive questions. cach of 10 marks
questions of | mark cach. all to be answered only in English

Part-]1; University Admn.- 20 objective questions of | mark each anc
Parve-11: General Knowledge: 20 marks (multiple choice questions)

and 10 objective type

130 marks ol descriptive type

Questions under Parr [] and Part 11 are in bilingual form, Candi Jates can altempt the questions
cither in English or in Hindi. Descriptive questions under Part-] anc Part-11 be answered in the

sheets o be provided separately and must be tagoed with this se( sal iy
e

PART-I: GENERAL, ENGLISH (31) marks)

L 1 Against an outlay of Rs 1.000.00 crores in the X1 Plan proposz s of the Universily\ the UGC has
sunctioned a block grang of about Rs 204.00 ¢rores 1o the University for (he XU Plan period. As
one hindling the budget and grant section, you are required 1o male allocations under various budge
heads/sub-heads, Prepare a detailed note, allosgling funds under v rious recurring and non-recurring
activities out of this limited grant, justifying clearly the priorities g:d allocations made.

(10 marks)

Q.20 INU has been identified as a site for the Mission Secretarial of the MMRD funded National Mission
lor Fducation through ICT (NME-ICT) which wil] use the Univer:ity as a base 1o establish its DTH
operations and build e-classrooms from which the National Knowladge Network (NKN) will be used
o implement g country-wide classroom. Please prepare a Note o steps required for aceessing the
NKN effectively in the Central Universitics. i

(10 marks)

Objective Tvpe questions:

Q.3 Putin cach case or X like spellings in (i to ii); statements (iv te /i) and whether the sentence is
crammatically “correct™ or “incorrect™ in (vii to x):

() EtNorescence: D
ti) Scdnnmr}; ! .
iy Diclectie. [ )

(iv) The prisoncer was released on probation for good behaviour, [ ]

(10 marks: one mark each)

(v) His exposition of the topic was not 50 good that students had fews doubts to raise af the end. [:
(Vi) The most obvious reason for his popularity was his propensity 13 fird fault with others :]
Vi) Eegs are sold by a dozen,

(viii)  Many a glorious deeds were done. :]

(1x) Idon't remember to have met you before. E

) The Commiuee are divided on this issue. _J



Recll No.:
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PART-1l: UNIVERSITY ADMINISTRATION

OBJECTIVE TYPE QUESTIONS

Q.1 (A): Put ¥ or X: (Answers be given in the Question Paper only)

NN

(9%}

(9%}

Fogs

20 marks: one mark each)

AT fAfrder & SOy & goa, wle e 3% watear FHnT & €9 aradg 3raede B

At the time of preparation of indent specification, interaction between the Purchasing Department and
the User Department is ‘essential’.

HAIY & T Jeraeh Jrach aroaa g E:j

. Supplier’s acknowledgement to contract is desirable.

I FHTEAF HTHF qCT A9 & v arT &, See wrafie e ay @ 31 # @ de ar
O avl & AT geds av 7 5 & & Toae § &7 @ F7 200 AT F v sraterat & s frar
¥ AN 6 & & Tode # w7 ¥ FH 230 &7 & 0 drarerai 7 & fvar

Casual labour is eligible for ad hoc bonus if they have worked for at least 230 days in oflices

following six davs week and 200 days in offices following S-day week in each vear for three or more
AL

years as on 3 1™ March of the relevant financial vear, | |

. EE ATAIRTATST T SUAEN A F AN FA F 90 AT F are g FEA gl 2 Eml

EMD of unsuccesstul bidders to be returned after 90 days of placing of contract.

LTI/ ATl / GTI & T@a® X 8 ured Afder v faan fFar a1 g&ar g 3R 98 =)
oTdedT F Ic9Ie WETd AT &

Late tender received against LTI/ATI/GTI can be considered when it offrs the best quality produet.
A facdia fAgarady & R, faafod fAfaer qoars & fv gea e93 15.00 o9 @
378 grAT Tfge E#_]

As per GFR, advertized tender inquiry is resorted to when the value exceeds Rs 15.00 lakh.

S HTaer GUTTRAT, IR ATeieh fAfgel arel aeg3t & foe g =nfgw ]

Rate contract system is resorted to for the items with non-standard spec fications.

%vﬁ%&mw wiasg AT g A F v Wsﬁﬂﬂﬁﬁﬁwa(mamﬂmgl

As per rules, advanc:t_ from Provident Fund may be allowed once in every three months. [

B
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3T AT T HY HEF UaT & FT H @17 14T 81 [:]

Spells of half pay is reckoned as qualifying service.

. U TUT SATIY S WIS ¥ &A UYC Hed §al & WY aTleigiod $i 37T qrod FiTed 9T g K

Har d=gél F U g &

A permanent employee with less than 5 years net qualifying serv.ce on attaining the age of
superannuation is entitled for pension and service gratuity.

VAT gAT HATT VAT & FAYEIOT HT FRG T AR & gl ]
. Removal from service entails forfeiture of past service.

It e & R o Hadietor BfATE (GSCASH) @1 ATl sifears g

. Recommendations of the Gender Sensitization Committee Against Sexual Harassment (GSCASH)

are mandatory

UEeT 3 &1 Taea a7 39T ma‘ﬁmmmn [j

Roster points cannot be expanded or contracted.

A a1 TR 0T | Y el & U 376 e A0 STt Y 3raedehdT 1 ]
Separate rosters are required to be maintained for posts filled by deputation or transfer.

39-aT3EX &1 TUROTAAT 3 T & d1¢ A5 a1 ST & ]
Sub-vouchers are invariably destroyed after 3 years,

FIHNT HAAR 67 Mt Rare A @9f%a 787 $v a7 afaeger feeaforar sy gewafa #
TR BT B

Un-communicated adverse remarks in the confidential report of a government servant will stand i
his way of promotion.

AATEAT e T F & aa g HaT 8 S
Warning can be equated to a censure,

mearmﬁ%aﬁmW@-WWNW‘?ﬁaﬁaﬁmmm@
|

L.cave encashment received while availing of LTC is not reckoned for tax deduction.

9T F FTASATHF HTFEY TEeS FA N F &9 F Aaady 767 gref, shar & ﬁﬁgﬁﬁ%m
A oy Frar g

Intervening holidays will not count as Child Care Leave as in the case of Earned Leave.

A1 # forddr ofy wEaTe F T, v IR HHU T Uge U e faaar aiw

Forany change in name, a government servant should first write an application. S

WA
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Q.1 (B): Descriptive Type Questions (30 marks)

w W)

T Qe & el F war HOwRy qanr o Feufaat & que a1 suer < ep/arar a1
gl T Jep/arawy, qot a7 3R, Jreer e 5w &

Write down the conditions under which withdrawal/withholding of Pension or gratuity or both. in full
or part, in case of a pensioner can be ordered by the Competent Authority.

{6 marks)

AR 3R Aheirehy sepfer o F R ey &7 wier & fore g faecha fas (Shvmam) &
HTHR e 3R Faiere G & e el orrel & a1 & 91T, 3R 47 578 A1A fAfaer [odrs
# ffése o 5 wehar & gt AR Rraer, sror dfs

Explain two bid system of procurement and evaluation procedure us per GFR for procurement of
plant and machinery of complex and technical nature, and whether brand name can be specitied in the
tender enquiry. Give reasons, for and against.

(8 marks)

T HIT H HTEROT UF FIaaRor HIUw & acedt 3R Sreaerial &1 guis w3

Describe the duties and responsibilities of Drawing & Disbursing Officer in an organization.

(6 marks)
g Ate ford (i) rde deie 9T, A (ii) GEGAKGER
Write short notes on (i) Invalid Pension, and (ii) Retiring Pension.

(5 marks)

37 Feufrat ot aofer oy et arafcierar @1 31f3e sporar ey g1 geher &, AR e He
T |

Describe the conditions under which it may become necessary to make advance payments to the
supplier and extent of limits.
(5 marks)
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PART-Ill: GENERAL KNOWLEDGE (Circle the right answer in the guestion paper only)

(20 marks: 1 mark each)

ey i & A1 ¥ IS " HETeAT R WRIes & SR e g

(&) TIRVT FITHE (@) VelT IR

A1) 1919 & HRATT TSER FIAH FHAER T A (a) TR HZdA & WIS ot
“Mahatma™ was added before Gandhiji's name during:

(A) Champaran Satyagraha (B) Rowlatt Satyagraha
(C) Amrritsar Session of INC in 1919 (D) Initial stages of Klrilafat Movement

> R &1 ASTAT N1 v femar arar

(&) 1942 (@) 1947 (3T} 1930 (8) 1951
2 Fhe Planning Commission of India was established in:

(A) 1942 (B) 1947 (C) 1950 (D) 1951
) TR AT faeafdearard 1857 7 &gl WiaT 71 AT

(&) HeTE (@) PIEHAT  (IT) FARH (a) I

3. I'he first Indian University opened in 1857 was in:
(A) Madras (B) Kolkota (C) Banaras (D) Bombay

| ATere] favafaeares fpe e e ameesh & masTenTer & 2T fash e gam:

(&) Tgared Hi (@) M= (3T) FTAsH (¥) &9
4 Nalanda University flourished during the reign of which of the following rulers:
(A) Chandragupta Maurya (B) Ashoka (C) Kanishka (D) Harsha
g, fAF 7 | I FT FUETET 6T BT U 3ETEI0T Fpl 87
(&) ¥ &g (@) TFETESH 54LT (3T) FECH 3L (6) 2T &

Which of the tollowing is not an example of indirect tax?

(A Sales Tax (B) Excise Duty (C) Custom Duty (D) Expenditure Tax

.6/..
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TyFd g featagarey e e deed Rua i

() Foretar (@) 7gaTH (3T) IR (&) rFay
United Nations University is located in which of the following cities?

(A) Geneva (B) New York (C) Paris (D) Pokyo

glerar & gad 3t Gear arel Al @R &6l S aTel ST 8

(F) o=l (@) 37 (1) e (57) EAferer
The language spoken by the largest number of people in the world is:
(A) Hindi (B) English (C) Mandarin (D) Spanish

9G¥deh " The Struggle in my Life & AT g

(&) T TA 78& (@) s (37) HSET (a0) A
The author of the book “The Struggle in my Lite” is:
(A) J.L.Nehru (B) Tilak (C) Mandela (D) Gokhale

freet 1, "qH A3 G &l H T HISEr g

() HETeAT el (W) FTeT TP f¥erer

(3T) FH < & (1) 97919 F&E

Who said, **You give me blood, I will give you freedom™?

(A) Mahatma Gandhi (B) Bal Gangadhar Tilak
(C) Subhash Chandra Bose (D) Bhagat Singh

1 F @ FiT A1 3{FUSET et feaq & ®9 A AAMGT SAGT 87

() | RHST (@) 11 EsR (1) feEFa 21 (1) 31 TeHaT
Which of the following is observed as “International Disabled Day?
(A) 1" December (B) 11™ December (C) 21" December (D) 31" December

AR # ggell aR ufsere gou gfaafad &1 fve Arafafid Te i wurfe far sreem
The first Public Health University in India will be set up in which of the following States”

(A) Kerala (B) Odisha (C) Punjab (D) Karnataka
o 7 e
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Fw e &

() Fore gt e FATEATHY Y AW IUR EAT§

(@) B oY ST AT 3 anfofeae S F 4A SUR AT E
A1) B @ A% Hie e ety SR YR AT §

() FUT A AR

Bank rate is the rate:

(A} At which banks lend money to the depositors

(13) At which Reserve Bank of India lends money to commercial banks
(Cy At which banks lend to the industrial financial institutions
(D) None of the above

PyeTTT & & frae srgde a1 T HTAT ST 87

() trerderdy (@) T () FH

Who among the following is considered to be the father of Ayurveda?
(A) Dhanvantri (B) Patanjali (C) Susruta

ey YR A FiF 8 et REg &

(T) UxH

(D) Charaka

() ¥y 3T AEy T () gT8 3E 3R wele e
(H)ﬁ@?{ﬁ}ﬁ?m () HTOUTEaT Rrees 30 3w

The computer’s processor consists of the following parts:

(A) CPUand main memory (B) Hard disk and flogpy drive

(Cy Main memory and storage

(D) Operating system and applications

T AATET IETEIOT &
(&) g8 BEw (@) 3w 3en
(a1) 3seqe fFarsH (€7) SXE-37aET $TER0T Yfdel

A DVD is an example of an (a):

(A) hard disk (B) optical disk

(Cy output device (D) solid-state storage device



20.

Roll No.:

Signature:

A A S faafaeamerat i gwar i
(&) 40 (@) 41 (31) 42 (51) 43

Number of Central Universities in India is:
(A) 40 (B) 41 (C) 42 (D)43

PeRfRT AR g FwE e & Ue [ fatgs a7 T b ar A8

(%) Trsgufa (W) SAFHHT T JETT-FaT

(1) TSTHHT HT 37Tl (un) foea |y

Who among the following decides whether a particular bill is a Money bill or not?
(A) President (B) Speaker of L.ok Sabha

(C) Chairman of Rajya Sabha (D) Finance Minister

HRE H SRS 3R ARG e &1 ST e F & g v 3memiid &
() foea & qwdra smgeFd (@) whfsAfaar &1 eaurd
(1) & & PFIET A (51) W7 A 5T T aRwe

The office of Lokpal and Lokayukta in India is based on which of the following?
(A) Parliamentary Commissioner of UK (B) Ombudsmar in Scandinavia

(C) Procurator General of Russia (D) Council of State in France

SOITETENG H GI9gY |2 §97 gl 91, ST & 47 §HT g9

(%) 9.30 qaTeer (@) 3:30 9B d1E (37) 18:30 ATIFTH () 9:30 T
When it is 12 noon in Allahabad, the time in Tokyo would be about:
(A)9.30 am (B) 3.30 pm (C) 6.30 pm (D) 9.30 pm

37T 61 T 9 vl (ewr & forw gt eany forar @ét a7 &

() 24 & (@) 24 9T 35 W3

(3N 23 G¢ S0 TAAT 7.2 Q&8 (&) 23 &< 56 THAT 4.09 OF3
The exact time taken by the Earth for the single rotation on its own axis is:
(A) 24 hrs (B) 24 hrs 35 sec.

(C) 23 hrs 50 min. 7.2 sec. (D) 23 hrs 56 min 4.09 sec.




Model Paper

Assistant Registrar’s Examination

Maximum Marks: 100 Time: 3 hours

Part-| Descriptive questions (70 marks)
Q1. The University has received a five year grant from UGC for C
Development. The grant has both recurring and non-recurring
Rs.214 Crores. Out of the non-recurring component of Rs.70 crores it is proposec to utilise the grant
by constructing Annexe Buildings for Schools ang Centres, New Hostels, Sports facilities, 112
dwelling units and purchase equipment for scientific research. The balance grant comprising
recurring component would be utilized for payment of salary to the faculty propcised to he recruited,
In order to deal efficiently with the additional workload it is desirable to strengthoen the Recruitment
Cell, Bill Section and Cash Branch by restructuring the work in other sections aid transferring the
surplus employees, Also Data Entry Operators may be hired o contract on necd based assessment.
Put up a comprehensive note to the Registrar justifying the above arrangerments and sceking
approval for the same keeping in view the above facts. (20 marks)

apacity Build-up and Infrastructure
components arounting «in total to

Q2. The Association of Indian Universities (AIU) requires its member universities to pay the annual
subscription fees in advance before the beginning of the financial year. Among other privileges, this
enables each university to participate in the inter-university events to he held during the vear upan
submission of a copy of the AlU membership fee receipt to the organising/host institution, The
Jawaharlal Nehru Unive Sity(JNU) has paid the annual membership fee of Rs.49,000/- for 2011-12 to
AlU through an account payee cheque no.012345 sent by registered post on 24-3-2011. No receipt
has however been received from AlU. The students of INU seek to participate in an inter-university
cricket tournament at Delhi University starting from 21% of November,2011. Ths matter has been
brought to your knowledge on 18" of November 2011. As Assistant Registrar of JNU describe three”
alternative ways (in order of preference) to deal with the situation in order to ensure parlticipation of
the JNU students in the cricket tourna ment. (10 marks) .

Q3. Answer with reference to the General Financial Rules (GFR):

a) When can procurement be made on the basis of Single Tender Enquiry? (3 marks)

b) When can goods be purchased under Limited Tender Enquiry even though estimated cost of such
goods is more than Rs.25 lakhs? (3 marks)
¢) Discuss Bid Security. (5 marks)

d) Discuss Performance Security. (5 marks)

Q4. What is the Income Tax exemption limit in respect of taxable income for the Ass
2012-13 in respect of the following resident assesses: (dmarks)
a)Mrs.P aged 55 years

b)Mr.Q aged 76 years

C)Mr.R aged 83 years

d)Mr.S aged 35 years

essment Year

Q5. write short notes in respect of the following in the light of the relevant Governrment rules:
a)Retirement Gratuity (5 marks)

bj)Commutation of pension (5 marks)



Q6. Expand the following abbreviations: (10 marks)

1. RTI 3. ATM 5. UGC 7. GAIL 9. UNICEF
2. DMRC 4. NDMC 6. ISRO 8. FERA 1C. PAN

Write answer (A) if the inference is ‘definitely true’ in view of the facts given.
Write answer (B) if the inference is ‘probably true’ though not ‘definitely true’ as per given facts.

Write answer (C) if the ‘data are inadequate’, if from the facts given You cannot say whether the
inference is likely to be true or false.

Write answer (D)
given.

Write answer (E) if the inference is ‘definitely false’.

if the inference is ‘probably false’, though not ‘definitely false’ in view of the facts

‘There has been Considerable debate regarding the privatisation of higher education in India. In
general, there is an implicit assumption in this debate that privat sation is essentially the same as
Corporatisation i.e. private investment comes due to the potentia of lucrative returns, However, in
the field of higher education privatisation and corporatisation are
Privatisation js concerned with who controls the educational institute and the role of tt
government in the management and funding of the institute. Corporatisation is about making
profits. In India there is undoubtedly a need to encourage private not-for-profit universities to
increase educational Opportunities given the fact that the government cannot create enough public
universities to satisfy the demand. However there should be clear, ssmple and transparent guidelines

for such private universities to ensure that they are truly not-for-profit and offer a level playing field
to all those who wish to set up private universities.’

e

Q7. Privatisation of higher education has yet to take proper shape in India.

Q8. Expansion of higher education opportunities in India is needed to meet the increasing demand.
Q9. Corporatisation of higher education has benefited the students in the developed countries.
Q10. Privatisation of higher education will lead to commercialisation of education in wIndia.

Q11. india does not have any extant guidelines for setting up higher educational institutions by
private entities.

Directions for Q12 to Q21: Write the correct option among A,B,C,D and E.

Q12. Special Economic Zones were established with which of the following objectives:
1. To attract foreign investment directly.

2. To protect domestic market from direct competition from multinat onals. -
3. To provide more capital to agricultural and allied activities.



A.Only 1,

B.Only 2.

C.Only 3.
D.All1,2 and 3.
E. None of these.

Q13. Inflation in India is measured on which of the
A_Cost of Living Index (coL

B. Consumer Price Index (CPI)

C. Gross Domestic Product (GDP)

D. Wholesale Price index (WpI)

E. None of these.

following indexes/indicators?

Q14. Fiscal deficit is:

A.Total income less government borrowing
B.Total payments less total receipts

C. Total payments less capital

D.Total expenditure less total receipts excluding borrowing
E. None of these.

Q15. In the term BRIC, R stands for:
A.Romania

B.Rajasthan

C. Russia

D.Regulation

E.None of these.

marks than Ganesh and Rupali. Ganesh got less marks than

the group. Who is second in the descending order of marks?
A. Meena

B. Rupali

C. Raj

D. Ganesh

E. None of these.

Q17. For which Ministry of the Government of Indig is a separate budget presented to Parliament?
A.Defence

B.Railways
C.Banking
D.Civil Aviation
E.None of these

Q18. Which of the following Writs s issued by a court in case of illegal detention of 5 person?
A. Habeas corpus

B. Mandamus

C. Certiorari

D. Quo warranto
E. None of these



Q19. Amir Khusro was the famous poetin the court of:
A.Akbar

B.Shahjahan
C.lbrahim Lodi
D.Alauddin Khilji
E.None of the above

Q20. Which of the following taxes is not levied by the Union Government:
A.Income Tax

B.Wealth Tax
C.Profession Tax
D.Customs Duty
E.None of the above

Q21. Which of the followin
mandatory before marriage?
A.Maharashtra

B.Delhj

C.Goa

D.West Bengal

E.None of the above.

g states has become the first in India where HIV/AIDS Testing is
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Timie 70 minutes

PAPER-I: GENERAL ENGLISH
———="1 OCNEKAL ENGLISH

Maximum Marks - 40

Answer any four Questions - 10 marks each (4x10=40)

Integrity pact - Standard Operating Procedures — CVC guidelir es.

OR
Corruption — Causes — Remedy — Role of Vigilance in Public Funded organizations.

-

Draft a letter (addressed) to UGC tointroduce common entrar ce €xamination test for all the

Central Universities highlighting its salient features,

Draft a proposal to UGC Chairman for a Block Grant Budget pradosal, in place of conventional

Headwise budget.

Draft a note submitting a proposal to Departmental Committee for various promotions citing

the various promotional schemes available in the University.

Draft a note giving your considered opinion for generation of internal resources in view of

inadequate funding / austerity measures introduced by the Government.



PAPER-I: GENERAL / UNIVERSITY ADMINISTRATION

Time 50 minutes

1. Audit has observed adversely on Outstanding temporary advances including

note to the higher authorities suggesting the mechanism / conditions to 3
regulate future advances,

medical. Put up a
djust and also to

8 marks
2. Define any five of the following : 5
a. Foreign Service
b. Permanent posts
¢. Personal pay
d. Head of the Department
e. Cadre
f. Tenure post
g. Letter of Credit
3. Tick any one of the alternatives in the appropria.te box :
(i) Interest on Provident Fung w.e.f. April, 2013: i
a. 8.6% per annum ( )
b. 8.7% per annum ( )
c. 8.8% per annum ( )
d. 8.9% per annum ( )
4. Briefthe role of Academic Council/Finance Committee/Executi,ve Council
in Central Universities o 2
5. Difference between Ordinances and Regulations 2
6. Mention Officers of the Central University as per Acts and Statutes,. 2
7. Write difference between MACP (Modified Assured Career Progression)
and CAS (Career Advancement Scheme) 2
8. Difference between ‘break-in service’ and ‘dies non’ 2
9. List out classes of pension ' 3
10. List out various Major penalties under CCS (CCA) Rules ‘ 2

11. Define authorized Medical Attendant under CS(MA) Medical Attendant Rules 1



o,

PAPER-III: FINANCIAL ADMINISTRATION AND PURCHASE PROCEDURES

Time 30 minutes

NMaximum Marks : 30

10.

11

12.

Briefly explain the following:

Accrual accounting (Double entry)
Prbcurement under probrietary and brand name
Transparency and efficiency in Public Procurement-indicate mezsures
Two bid system under Pur(éhase Procedure
What is meant hy Warranty and Performance Guarantee in their stipulation in
purchase orders / work orders?
Indicate two examples under each category:
a. administrative powers
b. financial powers and
c. statutory powers
Structure of Financial A_dnﬁinistration in India
Cl'assiﬁcation of transactions in Government accounts - support with examples
What is the difference between moabilization advance and secured advance
Administrative approval and expenditure sanction
Capital and Voted expenditure
Provision and Reserve

* %k

2 marks
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Hoscienee il technologe,  The fact s ihat our poverty i due oo Do lward o
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tui bearned; b} extend; {c) engers {d) secured, (o) denuse; 1 bear;
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(. take part,  (h) regrey (1) excuses and () Disappown,




s o

—
N
4] Fill i the blanks with correct forms of the + erbs given in brackets {10y
[ I . {go) to Mumbai next week.
23 r {come) even if 1t rains.
3 They _ _ {play) a friendly hockey match i the evening.
: Fvou run fast, vou | (catch) the train.
They B (winj the march by a big marein.
y e — N B (@ [
G, The train (leave) before we reached the station.
7 Ldon’s think, we {meet) agam.
8 By the time vou come back, children — (goj to bed.
4 Vi the end of next vear, myv father _ 1 _ (retire).
I IF1 2o to school late, teacher e (punish) me.
200 Read the following extract and fill in the blanks with appropriate articles; (5) ;
iound bag on ____ road. bag contuned ___ knife diagy and __ one
HI}M‘( noke.
S0 Change the voice mn the following sentences: (10)
e hedps mes (2) You sce that bird; (3) He does not fly kites;
W help e poor: {3). They play cricket; (6} 1 do not teach hers
e s stolen my purse; < (8) 1 1ook tea vestenday; (9) She has not solved the sums; and
I The reacher had called the rolls,
Write opposttes of the following words: (5)
ar Sy eh) Prncess; (¢) Bull: 7dy Audhor: fe) Hostand () God,
£2.90 Change rhe ih]lm\\'u:g words o noun form: (5)

4 Aceepts (b) Absents (¢) Appoint; (d) Guide; and (¢) Resident.
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Lobapid of Tharkhand State,

Lo Charman of Rajpva Sabha

Yowww stands for

Loowhom are the State Govermnors responsible for their actions?

Who was mdependent Indw’s first Education Minister?

Puantgalt Yog Peeth is located ar

Pandir Biu Maharay is associated with dance.

Vinong Indian plavers, who holds the record of scoring the slowest cenrurys

Whooas the voungest Indian o play a test march?

Oitarnadl was writren by

¢

Chammean Plinning Commission of India

R stands for .

RIE stands for

Priesident ot the United Seares of Ameriea

Name the US curreney

FAC stands tor

[SROY sands for

Red Forris locared 1n

i normal rate of heart beat in human beings is

Fob sablvos elecred for a period of ___vears.

N El‘\'Li;{\]H.Il'IL')' 15 located at _

Paaallin swas mvenred by

5 5y

\rtcle 370 of the Consttuton of India deals with special provisions  for the State of

Who starred the Bhoodan Movementr

CWhoo owas the Chatrman of - the Drafing  Committee  of  the Constituent Assembly?

In tode, when does the financial vear commencer

%Y

W hoe the st woman President of Indiay

Nationa

sOng Hf- Ill(“;t
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Jumior Assistint-cum- | ypist Examination {(General Fnglisn)
Time: X hours

LU W o inabont 300 WORds o1 any o of e ollomsing 1opies
) The Festval 1 like the Mo

(MY Neorelihons
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WA Railwan Tourney

W20 Make o précis of the lollowing p

stbalshe 1yl

assage 1 about one-thied of 1y Lol

Mo Marks: o0

The wim of education s 10 cnable the human person KUY 1 wrom 1o 1t Jull s 8 ka
W beds s mind, and o sparit, Accordingly, education aims . the phyvsical, th
el tual, ml e sprritual and maral h:uls,apxmm al man

Lraames are o means of heeping the body heabhy and 1 1y ysicad fitness amd frecdom

fromm all Kinds of wlments

good health iy the 1iesg condition of happiness in life,

maintn good health, G dmes are an excellent meins of b slily

sophisticated winmes |k hockey. Toothball and tennis O s
all provide the much needed exereise to the TTY AT
strong. Plasers alwans hay e o better appetite .
He Linmies op Lahe ne onery s (mmw ot vl
dalso make 10msenlog

Apart from building the body. games are an excellent recron or g

teaches peaple the nead and + alue of reereational activities

are among the most interesti ng recreations in the world,

are the lmm and ambition of Cvery frun;ln i"«;m:

Fhose sho plas it

thus keep the bods bealths and
nd 1 hetier digestion tian s w b, s

E‘I".zlxl,f T %“Elk'f» ilx'd!fglﬁ

The essenee of reeremtion is that
retreshes batly body aid mind. and provides o means of exipe from ong s

« tadtigralb

OxerCise W hother o e

pler vannes ik, kathack e thies

il Aty

nisthine,  Dducation

f fiu'dh“iﬁ lins P o
af e bookworm, who s lost in books all the 1inw. Revreation s eCussary Y

Wil AN

it

1

*m%gwmzmi

ot scholarly pursuits, Thus edmes are very useful as o diversion for the mind

Q50 Write a len ter o the Lditor of g Newspaper about the need 1o cheek the air poll

Var Li!'&

OR
Write o letter 1o the Editor of a local daily requesting him to highlight 1
to high price-rise,

(40 Pse the tollowing words in sentences ol your own:

.

alConguer. (hy Desert: (¢) Demulish: () Relieve: (e amonomons: )
(Eu SUSPESIOn: (1) Waive: U write off,

bl i

the diuticulnes due

|1y

PDYeter (et onter,



Q.5;

0.7

Q.8:

2
)

Q.10:

Puntuate the following using capital letters where necesg ary:

(4

()

your son is certainly g boy of ability said the headmaster byt it will al! depends upon you

whether he is to do well at school what an extraordinary statement said the father how

can his progress possibly depend Uupon me you can see replied the headmaster.

Fill in the gaps with suitable Prepositions: (10)

I. I passed my B.A._ the age of twenty.

2. The girls are sitting_ the benches.

3. My brother is ___England these days.

4. Ishall see her the 10t of November.

5. He came back ___India___ 1972,

6. She will be admitted to Schoo] ._Monday.

7. Heis firm _his opinion.

8. She lived ._Iv‘rance_”m]970_%__1980‘

9. Thave three other coats_this.

L0. T bought the TV__ Ten thousand rupees.

Read the following extracts and fill in the blanks with appropriate articles: (3)

—_fox and__ came] were fast friends. Onpe day  fox asked__ camel 10 bring

him___melon 0 ear. _camel agreed and went int___ feld of melons. He saw there
ugly-looking man, sitting in__ field.

Write opposites of the following words: (3)

Always: Bitter Foolish; Patriot: and Shallow:,

Fill in the blanks with appropriate form of the words given in brackets. (5)

I His__ (honest) wag rewarded,

2. 1 cannot come _ (immediate),

3. His son’s __(happy) was important to hin,

4. The room rang with their_ (laugh).

5.This box contains breakable materia). —_(hand) it with care.

Correct the following sentences: (5)

L. If he will work hard, he will pass.

2. He shook my hand.

3. Geeta had come yesterday,

4. Twish [ was young again.

5. Ldid not see him for g4 long time.

e,




Genera] Knowlcdge Test for j;, Assist

Time: ope hour Max. Marks: 50 Marks o

Note: Attempt all the questions piven below and 4] que

(8]

)

wh

24

3 Capital ol Arunacha] Pradesh

ant-cum-Typjgy (_English) .

Namq\m e /R0l No.”wm_‘

lained:
stions carry equal marks.

India was declared 4 Democratic Republic on

The firs( President of 1ng 1a was: S - .

) 1s the Chief Justice of Supreme Court of Indij,,
T

Yojana Bhawan js located in

3 Qfe S fy
IPL stands for . g
Abhinav Bindrg won gold meda] ip

M.F, Hussain is 4 famoug ‘
B S

Sunderla] Bahuguna i associated with s

Bt SO S
Name the first woman Governor of an Indian State
“Swaraj is my birth right and | shall have i, Who said i?_

Which cricketer is ricknamed Jumbo®? )

i SR S s e e

In which country the first 20-20 World Cup Circket was played?“w o

L . ;_“Moflndia has two Houges — Lok Sabhaang

Vice President of India s the Chairman of

BCCI stands for e e .
Rabindra Nath Tagore wrote the book

~Which won him Nobel.

My Experiments with Truth is written by

CSIR stands for — SR

Name Chjef Minister of Tamj] Nadu_w_s_w\,“,_-‘A___\m_,_,_ g,
Who is Supreme Commander of the Armed Forces in India__ .

Who wrote the book “India W ins J"rccdom’":L»hww_m___",‘mm__A S
Capital ol People’s Republic of'(ihina_\# ——

: S i 5
The ‘Dronacharya Award’ is associated with

w3 2ls,



L6 S 0%
B W

(US]
(941

Full form of IMF .
_\_Nw_wﬂw__,_,mmwm
UNDP Stands for

Who was the producer of the TV serjal ‘Mahabharat ?

Kuchipudi is a dance drama of _____state,

[tis harmful to sleep under a tree at night because the tree releases

—____isoneofthe Symptoms of _heart attack.
The function of a pace-makeris_ | B
WIPRO is associated with —_—

Planning Commission of India was established in the year_
Name the scientist associated with India’s Green Revol ution

Name the Governor of Reserve Bank of India__
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Bhakra Nangal Dam is situated in the state of

National Bird of India__
Expand www_ e .
Capital of Sikkim State

Speaker of Lok Sabha

N e

| In India the voting age was reduced from —_yearsto __ vearsin 1989

The normal duration of the Lok Sabha s _years.

The Chairman of Finance Commission is appointed by ——
Fourth Estate is referred to_
What is the minimum age required to become President of India?

Dal Lake is located in the State of

Normally, President’s Rule is imposed in a State on the advice of B
Pandit Ravi Shankar is associated with
E. Sreedharan is associated with

Governor of Andhra Pradesh
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