TUFIN: The Unified Finance Management System for Tripura University

Abstract

TUFIN is strategically developed in pursuance to the stringent Accounting Standards and Guidelines for
preparation of statements for Central Higher Educational Institutes issued by the Ministry of Human
Resource Development (MHRD), Govt. of India.

Fundamentals

1. The TUFIN is developed following the rules of Double Entry Accounting System and Generally
Accepted Accounting Principles prevailing in India.

2. This application record and maintain proper book of accounts with respect to -

a. Monies received from income generating various activities and through grants and
donations.

b. Monies expended by the institution.

c. All assets and liabilities of the institution.

3. Keeping in view the usability by the end-user, the user interface of the TUFIN is developed
extremely personalized that make even a novice user comfortable to record financial transactions
without having proper knowledge of Double Entry Accounting System.

4. In line with the generally accepted accounting principles the TUFIN delivers the financial

statements in following formats -

Journal Register

Ledger Book

Trial Balance

Cash / Bank Books

Balance Sheet

Income & Expenditure A/c

Cash Flow Statement

Annual Accounts as stipulated by the MHRD for all central higher educational institutes
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Major Functional Areas

1. Receipts: Manage receipts from various grants, endowment, earmarked, designated Funds and
various academic and institutional activities.

2. Payments: Manage payment to the outside contractors for various expenses or procurement of
assets or advance/reimbursement to the incumbents or students.

3. Cheques: Facility to get cheque printed by the system in single or batch mode, with an
integrated Cheque Books Registers to avoid duplicate cheque printing.

4. Projects: Manage details of various sponsored projects and sponsored fellowships &
scholarships

5. Payroll: A full-fledged integrated payroll system having employee & pensioner database,
payroll voucher generation, preparation of payroll documents, auto-email of salary slips.

6. Provident Fund: Manage disbursement of advances, part withdrawal and final disbursement of
employees’ provident funds with individual annual statements and other reports with
separated Balance Sheet, Income & Expenditures, Trial Balance and Cash Books.

7. Journal: A comprehensive journal entry screen that allow user to enter any kind of monetary or
non-monetary transaction pursing the accounting standards.

Annual Accounts
The TUFIN generates annual accounts of the institution in accordance to the formats stipulated by the
MHRD for all central higher educational institutes, that consists of -

1.

2
3.
4

Balance Sheet

Income & Expenditure Account

Receipts & Payments Account

Schedules forming part of Balance Sheet and Income & Expenditure A/c
a. Corpus / Capital Fund
b. General Fund
c. Designated & Earmarked Fund



Restricted Funds

Loans and Borrowings

Current Liabilities & Provisions

Fixed Assets including Tangible, Intangible and Copyrights & Patents

Investments

Current Assets

Loans (Advances) & Deposits

Academic Receipts

Irrevocable Grants, Subsides & Donations
. Income from Investments

Prior Period Incomes

Staff Payments and Benefits

Academic Expenses

Administrative & General Expenses

Transportation Expenses

Repair & Maintenance Expenses

Prior Period Expenses

TP NOTDOoOBE ST SR M0 A

Some selective modules’ screen-shots of TUFIN for an overview
1. Login

TRIPURA UNIVERSITY
A CENTRAL UNIVERSITY TU FINANCE
|| PURSUIT OF EXCELLENCE ||
ACCREDITED BY NAAC WITH 'B' GRADE

SECTION [ Aomm

USER NAME

PASSWORD

DATE & TIME: 18-NOV-2020 [04:21:27 PM ] |
ALL RIGHTS RESERVED BY TRIPURA UNIVERSITY DESIGNED & DEVELOPED BY V.

Screen 1: Login Screen of the TUFIN

2. Dashboard

o &

ACCOUNT PURCHASE BUDGET |

e =\

BILLING

STUDENT
WELFARE

Screen 2: Dashboard of TUFIN. Gateway to access various modules of the TUFIN as per access role permission



3. Accounts: Navigations

TRANSACTION

MANAGE LEDGER

BANK ACCOUNT

SITY

MANAGE CHEQUE BOOK

TU FINANCE

EE Il

MANAGE TAX

STUDENT

PAYEE

CHANGE PASSWORD

DASHBOARD

LOG OFF

EXIT

SETUP

RECEIPT

Screen 3: Setup Menus, to configure various accounts master records in TUFIN

INHOUSE
» | THRDPARTY b )

TRIE

INTERNAL PAYMENT

> PRO

Il CONTRABILL

TU FINANCE

INHOUSE E

SALARY > THIRD PARTY

ACCRE

VOUCHER POSTING

PAYROLL > MANUAL DEDUCTION

JOURNAL VOUCHER | 2

BILL(PROJECT)
MANUAL DEDUCTION BILL

ASSET DEPRECIATION

v

ACADEMICS

VIEW

SETUP

TRIPURA UNIVE_TRALBALANCE
A CENTRAL UNIVER.  TRIAL BALANCE DETAILS
|| PURSUIT OF EXCELLF
ACCREDITED BY NAAC Wl'll

TRANSACTION

DATE & TIME: 18-NOV-2020 [04:38:25 PM ]
127.0.0.1/tufin/defaultmenu/index/Account [$3{y]3g

Screen 4: Transactions Menu, to pass all accounting transactions in TUFIN

BUDGET HEAD WISE
EXPENDITURE

TU FINANC

INCOME EXPENDITURE
ACCOUNT

BALANCE SHEET
CASH BOOK

SALARY HEAD SCHEDULE
RECEIPT AND PAYMENT

PAYEE WISE LEDGER REPORT

CONSOLIDATE SALARY
REPORT

PAYEE WISE LEDGER
REPORT(SCIOS)

CASH TRIAL

0 EMPLOYEE VALUATION
LEDGER POSTING LIST

GRATUITY PLAN
PENSION PLAN

LEDGER REPORT
CHEQUE STATUS
CANCEL CHEQUE STATUS
CHART OF ACCOUNT

EXISTING PENSIONERS

BANK BALANCE
USER:ADMIN

[ sEcTION: AccounT [ pAsHBOARD [ LoGoFF [

DESIGNED & DEVELOPED BY V

Screen 5: Reports Menu, to view-access different accounting reports and MIS on-demand



4. Accounts: Transactions
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Screen 6: Payment Bill Entry. To pass different payment transactions.

RECEIPTS VOUCH

BUDGET| —seLecT— | DEPT.| —seLecT- mRwo. ]

ER

DR. ACCOUNT | |
MODE chaoono[ ] capate[ comn | DRAWEE BANK | ‘
CR. ACCOUNT PARTY TRANSACTION NOTE AMOUNT
[smecr | | | | o
[ s ] ACCOUNT NAME [ PARTY | NOTE AMOUNT | REMOVE |
NET AMOUNT:
NARRATION

Screen 7: Receipts Voucher Entry. To pass different receipts transactions.



CONTRA BILL

POSTING DT | 12-11.2000 |

NOTE DATE

12:41.2020 | NO-

TYPE | cowtra | DE’T| —EELECT— | TOKEN ml:l
| OUTSTANDING BILLS v |
DR. ACCOUNT FUYEE TRANSACTION NOTE AMDUNT (INR) o
| | | | | | |
| DR ACCOUNT FUYEE TRANSACTION NOTE AMODUNT IR REMOVE
TOTAL: [T
e —
BANK CHARGES TRANSACTION NOTE LMOUNT (INR) o
| | || |
[sno | BANK CHARGES | TRANSACTION NOTE AMOUNT INR]  ACTION|

L
L E—

NARRATION

REFERRED BANK ACCOUNT | _amEcr |

Screen 8: Contra Bill Entry. To pass different contra transactions.

EQUE POSTI
BILL NO.: POST |

[SHOW |10 ~ |ENTRIES SEARCH:
SL. - BILL NO. | BILL DATE | CHEQUE AMT. | PROCEED
NO DATA AVAILABLE IN TABLE
[SHOWING 0 TO 0 OF 0 ENTRIES FIRST PREVIOUS HEXT LAST
< >

Screen 9: Cheque Posting against bills-payables

JOURNAL CHER

POSTING DT. | 12-11-2020 | JVNO. NOTE DATE | 1-11-2020 | VOUCHER NO. | |
FILE REF NO. | |
ACCOUNT PARTY DEBIT CREDIT
| || |l |l °
[se [ aic namE PARTY DEBIT CREDIT ACTION
TOTAL | 0.00 | |‘ 0.00 | |
NARRATION:
Save

Screen 10: Journal Voucher Entry. To pass journal vouchers.



5. Accounts: Masters

LEDGER TYPE:| —seLECT- |
LEDGER NAME *: | UNDER GROUP *: | LEDGERNATURE:[  ~|
LEDGER ALIAS: | BUDGET HEAD:| —SELECT— |
IS ADVANCE {IN HOUSE) : O IS ADVANCE (THIRD PARTY) : O IS DEDUCTION : () IS BANK CHARGE : () IS SALARY: O 1S INVESTMENT : O
IS FUND :C) IS EMPLOYER SHARE : () IS DEPRECABLE : ()
SHOW 10 - |ENTRIES SEARCH ALL COLUMNS: |SEARCH RECORD|
:5'. LEDGER TYPE LEDGER - GROUP UNDER BUDGET HEAD g:ﬂ',:’::i ACTION
NO MATCHING RECORDS FOUND
SHOWING 0 TO 0 OF 0 ENTRIES (FILTERED FROM 1,014 TOTAL ENTRIES) FIRST  PREVIOUS  NEXT  LAST
Screen 11: Ledger Creation
BANK ACCOU AST
BANK NAME':| 1A |
ACCOUNT NAME" : |
ACCOUNT TYPE':| —seLecT— |
ACCOUNT HUMBER : |
IFSC:| |
MICR: |
SHOW |10 - |ENTRIES SEARCH ALL COLUMNS: [SEARCH|
SL.NO. | ACCOUNT NAME . ACCOUNT NO IFSC MICR CODE ACTION
NO MATCHING RECORDS FOUND
SHOWING 0 TO 0 OF 0 ENTRIES (FILTERED FROM 237 TOTAL ENTRIES) FIRST  PREVIOUS  MEXT  LAST

Screen 12: Bank Account Creation

PROJECT NAME' |
PROJECT CATEGORY :| —SELECT— |
PROJECT HOLDER :| —SeLECT— |
PROJECT TYPE :| —SELECT— |
PROJECT LEDGER :| —SELECT— |
PROJECT :!g;g:;} —SELECT— |

|

ACCOUNT NO.:| —seLecT—

| savE |
SHOW[10 - |ENTRIES SEARCH ALL COLUMNS: [SEARCH RECORD
SL.NO. | PROJECT NAME = PROJECT HOLDER NAME ACTION
NO MATCHING RECORDS FOUND
SHOWING 0 TO 0 OF 0 ENTRIES (FILTERED FROM 250 TOTAL ENTRIES) FIRST  PREVIOUS  NEXT  LAST

Screen 13: Project (Earmarked / Sponsored / Fellowships) Creation

6. Accounts: Reports

BILL LIST

BILLING TYPE| —SELECT— | B smatus| —seiect— |  rommomtE[covw | ToDATE[cowuven | mne] ]

show[10 - |ENTRIES SEARCH: |
.| BILL | VOUCHER BILL BILL PAYABLE CHEQUE BILL
sL. il o LEDGER NAME T s = o STATUS o SECTION VIEW EDIT DELETE

NO DATA AVAILABLE IN TABLE

ISHOWING 0 TO 0 OF 0 ENTRIES FIRST PREVIOUS NEXT LAST
< >

Screen 14: Transaction List. To view any transaction by setting-up different parameters.



TRIPURA UNIVERSITY
SURYAMANINAGAR, TRIPURA (W), 799022

TRIAL BALANCE
FOR THE PERIOD OF | DD-MN-1vYY |vo|DD-Mm-yyyy [ search |
Export to PDF
(INR - INDIAN RUPEES)
OPENING BALANCE PRIOR OF RANGE TRANSACTION CLOSING BALANCE
PARTICULARS
DEBIT CREDIT DEBIT CREDIT DEBIT CREDIT DEBIT| CREDIT
TOTAL
TRIAL DIFFERENCE:
Screen 15: Trial Balance as per stipulated format.
TRIPURA UNIVERSITY
SURYAMANINAGAR, TRIPURA (W), 799022
INCOME & EXPENDITURE ACCOUNT
Screen 16: Income & Expenditure Account as per stipulated format.
TRIPURA UNIVERSITY
SURYAMAHNINAGAR, TRIPURA (W), 799022
BALANCE SHEET
Screen 17: Balance Sheet as per stipulated format.
E ounwre [~ Jroowe o]
Export to Excel & Print
SL. |BILL DATE CHEQUE DATE ‘ BILL NO VOUCHER NO PARTICULARS | DR.{INR} |CR.(\NRI BALANCE
OPENING BALANCE B/D| CR
DR. & CR. TOTAL: | |
CLOSING BALANCE C/D
Screen 18: Cashbook as per stipulated format.
o | s ST Er— T
Export to Excel & Print
SL. BILL DATE BILL NO VOUCHER HO PARTICULARS ‘ DR.{INR} |CR.:INRJ BALANCE
OPENING BALANCE BID| CR

DR. & CR. TOTAL :

CLOSING BALANCE C/D

Screen 19: Ledger Report as per stipulated format.

PROJECT NAME | --SELECT-- ‘ FROM DATE DD-MM-YYYY TO DATE DD-MM-YYYY
S o |
PROJECT NAME :
PROJECT HOLDER :
PERIOD TO
TOTAL PROJECT BUDGET
SL ALLOCATION HEAD | ALLOCATION AMOUNT (INR) ALLOCATE DATE
HO RECORDS FOUND

Screen 20: Project Allocation Report as per stipulated format.



7. Payroll: Navigations

TRANSACTION

SALARY HEADS

EMPLOYEE MASTERS

ALLOWANCE / DEDUCTION
MASTERS

SELECT— | MONTH: | —seLECT— YEAR:| —seLeCT—

|

DEPARTMENT

EMP CODE EMPLOYEE NAME TOTAL EARNING | TOTAL DEDUCTION | NET SALARY [ acon |

DESIGNATION

CHANGE PASSWORD

DASHBOARD

LOG OFF

EXIT

SETUP RANSACTIO

Screen 21: Setup Menus, to configure various payroll master records in TUFIN

REPORT

MANAGE SALARY PROCESS

EMP. MANAGE DEDUCTION »

DEFAULT SALARY HEAD
T— | MONTH:| —SELECT— YEAR:| —SELECT—
NPS ARREAR DEDUCTION
R EMPLOYEE NAME TOTAL EARNING | TOTAL DEDUCTION | NET SALARY [ acton ]
B SALARY BILL E
EARNING & DEDUCTION PAYROLL » | DEDUCTION BILL
EMPLOYEE SALARY HEAD MANUAL DEDUCTION BILL MANUAL SALARY/PENSIONER
UPDATE " BILL
BILL PRINT
SALARY GENERATE
VIEW BILLS
SALARY GENERATE FINAL

GENERATE SALARY SLIP

EMPLOYEE INCREMENT

EMPLOYEE RETIREMENT  p

Screen 22: Transactions Menus, to pass all payroll transactions in TUFIN

SETUP TRANSACTION

THIRPARTY BILL DEDUCTION
REPORT

EMPLOYEE DETAILS

EMPLOYEE

CONSOLIDATE STATEMENT | MONTH:| —SELECT— YEAR:| —SELECT—

GRANT CONSOLIDATED PLOYEE NAME TOTAL EARNING | TOTAL DEDUCTION | NET SALARY [ acton |

CATEGORY CONSOLIDATED | |

0 EMPLOYEE VALUATION
SALARY LIST GRATUITY PLAN

DEDUCTION REPORT PENSION PLAN

NOTESHEET EXISTING PENSIONERS

BIG SHEET

BANK STATEMENT

TDS BILL DETAILS

SALARY SLIP

Screen 23: Reports Menus, to view-access different payroll reports and MIS on-demand



8. Payroll: Transactions
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Screen 24: Payment Bill (Salary) Entry. To pass periodical salary payment transactions

NPS ARREAR DEDUCTION

EMPLOYEE [ —seLect— | FROM MONTH | —seLecT— | From vEAR [ setect ~]
TO MONTH [ —seLecT— | TovEaR [ —select— <] amount | |
SAVE
SL.NO. | EMP NAME | MONTH.-YEAR | AMOUNT (RS.) | STATUS
NO RECORD FOUND
TOTAL | ‘

Screen 25: NPS Arrear Deduction Entry

LIC DEDUCTION

S S CT— E—

Export to Excel
SHOW ENTRIES SEARCH ALL COLUMNS: [SEARCH]
SL. NO. EMP NAME « = POLICY NO ~ | AMOUNT (RS.) ~ | START DATE ~ | END DATE ~ | STATUS ~ | CLOSING DATE ~ | ACTION

NO MATCHING RECORDS FOUND

om | o | | | | |

SHOWING 0 TO 0 OF 0 ENTRIES (FILTERED FROM 335 TOTAL ENTRIES)

Screen 26: LIC Deduction Entry



GPF DEDUC

‘mm’:’m “ --SELECT-- | ‘ SEARCH ‘
SL. NO. MONTH-YEAR DEDUCTION STATUS REFUND AMOUNT ACTION

NO RECORD FOUND. .

TOTAL 0.00

9. Payroll: Masters

Screen 27: GPF Deduction Entry

SALARY HEA

SALARY HEAD: SALARY HEAD ALIAS : SALARY HEAD TYPE :
| —Select— ~]

SALARY HEAD LEDGER : EFFECTIVE FROM :

—Select— ~] |
IS INVESTMENT: () YES ® NO
ISFUND: OYES @HO

SAVE
SHOW[10 - |ENTRIES SEARCH ALL COLUMNS: [SEARCH]|

SLNO | SALARY HEAD SALARY HEAD ALIAS SALARY HEAD TYPE EFFECTIVE TO ACTION
NO MATCHING RECORDS FOUND
FIRST  PREVIOUS  NEXT  LAST

SHOWING 0 TO 0 OF 0 ENTRIES (FILTERED FROM 38 TOTAL ENTRIES)

<

>

Screen 28: Salary Head Setup

CATEGORY WISE SALARY HEAD LEDGER ADD |

EMPLOYEE CATEGORY [ —secT— ‘

EMPLOYEE SUBCATEGORY [ —seLecT— ‘

SALARY HEAD [ —seLecT— ‘

LEDGER NAME [ —seLecT— ‘

STATUS [ Active g
[ o |

10. Payroll: Reports

CONSOLIDATED STATEMENT

Screen 29: Salary Head & Ledger Mapping

EMPLOYEE NAME | —SELECT—

| rcatecory

FROM MONTH [ —seLecT—

| FromvEAR

SEARCH GENERATE PDF GENERATE CONSOLIDATED REPORT VIEW RESET

pp—
-——-SELECT-— TO MONTH —-SELECT-— TO YEAR —-SELECT-—

Screen 30: Consolidated Salary Statement Generation



SALARY LIST

GRANT [ —setect— -] caTEGORY [ —setect— ~]
MONTH [ —seleot— ~| vear [ —seleot— ~]
Exportto Excel | PDF
IsHOW ENTRIES SEARCH ALL COLUMNS:
SL.NO. EMP CODE ~ MONTH &+ 4 YEAR ~ | EMPLOYEE NAME ~ | TOTAL ALLOVUANCE ~ | TOTAL DEDUCTION ~ NET SALARY ~

NO DATA AVAILABLE IN TABLE

TOTAL | 0 | 0 0
ISHOWING 0 TO 0 OF 0 ENTRIES FIRST | PREVIOUS | NEXT | LAST
< >
Screen 31: Salary List
SALARY SLIP
EMPLOYEE NAME: | —seLecT— | MONTH| —seLecT— | YEAR: —seiecT— |
[ sumo. ] EMP CODE [ EMPLOYEE NAME [ TOTAL EARNING [ TOTAL DEDUCTION | NET SALARY [ acmon ]

Screen 32: Salary Slip Generation & Email



